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UNITED STATESBANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

DIVISIONAL OFFICES

The United States Bankruptcy Court for the Western Didtrict of Louisanais presently divided
into five (5) pecific divisons. Those divisons and the parishes they consst of are asfollows

1 Alexandria Divison conssting of Avoyelles, Catahoula, Concordia,
Grant, LaSdlle, Natchitoches, Rapides, Vernon and Winn Parishes.

2. L afayette-Opel ousas Divison conssting of Acadia, Evangeline,
Iberia, Lafayette, S. Landry, St. Martin, &. Mary and Vermillion
Parishes.

3. Lake Charles Divison congsting of Allen, Beauregard, Calcasiey,
Cameron and Jefferson Davis Parishes.

4. Monroe Divison

Chapter 7 and Chapter 11 shall befiled in the
Alexandria Divison

*Chapter 12 and Chapter 13 shall befiled in the
Shreveport Divison

conssting of Cadwell, East Carroll, West Carroll, Franklin, Jackson,
Lincoln, Madison, Morehouse, Ouachita, Richland, Tensas and Union
Parishes.

5. Shreveport Divison conssting of Bienville, Bosser, Caddo, Claiborne,
DeSoto, Red River, Sabine and Webster Parishes.

* Absent action by the Congress and the President, Chapter 12 of the Bankruptcy Code expired
onJuly 1, 2000. Thereiscurrently no legidation in place.
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FILING A VOLUNTARY BANKRUPTCY PETITION

PETITION
MAILING MATRIX
FEES
1. Petition
A. Form and copies.
(1) The petition must conform substantialy to Officia Bankruptcy

Forms, Rules 1002 and 9009, Federa Rules of Bankruptcy
Procedure

(2) Caption Rule 1005, Federa Rules of Bankruptcy Procedure:

a Nameof court, eg.,
“UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA
SHREVEPORT DIVISION”

b. Title of the case:
“Name of debtor, socid security number, employer’s
tax identification number for debtor, dl other names
used by debtor”

c. Docket number.

(3) Number of copiesto be filed with origind petition Uniform
Local Bankruptcy Rule 1002-1:

a Chapter 7 - three(3)
b. Chapter 9 - five(5)
C. Chapter 11 - five(5)
d. Chapter 12 - three(3)
e Chapter 13 - three (3)
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B. Check list and assemblage for Chapter 7 petitions:

ITEM

Petition

Exhibit B
or Notice to Consumer Debtors

Verification (Unsworn Declaretion)

Summary of Scheduleswith the

Schedules and Statements

Debtor' s Statement of Intention

Disclosure of Compensation
Paid Attorney

TIME DUE

Immediately

Immediately

Immediately

15 days

30 days

15 days
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REMARKS

Rule 1002(a), Federal Rules of
Bankruptcy Procedure
Officid Bankruptcy Forms

11 USC §342(b), Officid Bankruptcy
Forms Required when debts are
primarily consumer debts 11 USC
8101(8). Exhibit B isa certificate by
the attorney that debtor was informed
of dl options under the Code. Notice
to Consumer Debtorsis required only
if Exhibit B isnot filed and must be
mailed by the clerk.

28 USC 81746, Rule 1008, Federa
Rules of Bankruptcy Procedure
Required when any petition, ligt,
schedule, satement or amendment
thereto, isfiled.

11 USC §521(1) , Rule 1007(a)(1).
(b)(1) & (c), Federal Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms If noligt of
creditors with addresses (mailing
matrix) isfiled, schedules are due
immediady.

11 USC 8521(2)(A),Rule 1007(b)(2),
Federa Rules of Bankruptcy

Procedure, Officid Bankruptcy Forms

Required if asssts and liabilitiesinclude
consumer debts secured by property of
the edtate.

11 USC §329(a), Rule 2016(b),
Federal Rules of Bankruptcy
Procedure Required whether or not

attorney applies for compensation.




C. Check list and assemblage for Chapter 9 petitions:

ITEM TIME DUE

Petition Immediately

List of 20 Largest Unsecured Immediady

Creditors

Application & Order for Immediady

Appointment of Attorney

Veification (Unsworn Declaration) Immediately

Summary of Schedules with the Fixed by court

Schedules and Statements

Disclosure of Compensation 15 days

Paid Attorney

Chapter 9 Plan With petition or
theresfter, but
within atime fixed
by the court
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REMARKS

11 USC 8109(c), Rule 1002(a),
Federd Rules of Bankruptcy
Procedure, Officia Bankruptcy Forms

Rule 1007(d), Federa Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms

Rule 2014(a), Federal Rules of
Bankruptcy Procedure, Uniform
Local Bankruptcy Rule 2014-1

28 USC 81746, Rule 1008, Federa
Rules of Bankruptcy Procedure
Required when any petition, ligt,
schedule, satement or amendment
thereto, isfiled.

11 USC 8521(1), Rule 1007(e),
Federd Rules of Bankruptcy

Procedure, Officid Bankruptcy Form
If no list of creditors with addresses
(mailing matrix) isfiled, schedules

are due immediately.

11 USC 8§329(a), Rule 2016(b),
Federa Rules of Bankruptcy
Procedure

11 USC 8941, Rule 3016, Federal
Rules of Bankruptcy Procedure




D. Check list and assemblage for Chapter 11 petitions:

ITEM

Petition

Exhibit A

List of 20 Largest Unsecured
Creditors

Application & Order for
Appointment of Attorney

Verificaion (Unsworn Declaration)

Summary of Schedules with the
Schedules and Statements

Disclosure of Compensation
Paid Attorney

TIME DUE

Immediately

Immediately

Immediady

Immediately

Immediady

15 days

15 days
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REMARKS

Rule 1002(a), Federal Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms

Officia Bankruptcy Forms Only
required for corporations.

Rule 1007(d), Federal Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms Ligt should
include name, address, telephone,
nature and amount of dlaim. Indders
are not to be included.

11 USC §1103(a), Rule 2014(a),
Federal Rules of Bankruptcy
Procedure, Uniform L ocal
Bankruptcy Rule 2014-1

28 USC 81746, Rule 1008, Federal
Rules of Bankruptcy Procedure
Required when any petition, lig,
schedule, statement or amendment
thereto, isfiled.

11 USC §521(1), Rule 1007(a)(1) &

(b)(2) & (c), Federd Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms If no ligt of
creditors with addresses (mailing
matrix) isfiled, schedules are due
immediady.

11 USC §329(a), Rule 2016(b),
Federa Rules of Bankruptcy
Procedure Required whether or not

attorney applies for compensation.




Order to Debtor In Possession Uniform L oca Bankruptcy Rule
2015-2 Required, but no deadline
for filing is pecified.

Chapter 11 Plan 120 days 11 USC §1121(a).(b).(c).(d)& (€),
Chapter 11 Small Business Plan 100 days Rule 3016, Federal Rules of

Bankruptcy Procedure Only a debtor
may file a Chapter 11 Plan the first

120 days after the Order for Relief.
Any paty in interest may fileaplan
after 120 daysif: (1) atrustee has been
gppointed; (2) debtor has not filed a
Plan, or; (3) debtor has not filed aPlan
which has been approved by each class
of impaired clams by 180 days from
Order for Relief. In achapter 11 case
in which the debtor isasmal business
and elects to be considered a small
business, only the debtor may file a plan
until after 100 days after Order for
Reief. All plans shdl be filed within
160 days after Order for Relief

Chapter 11 Disclosure 120 days 11 USC 81125, Rule 3016, Federa
Rules of Bankruptcy Procedure
Requires a Disclosure Statement be
filed 120 days from the date the peti-
tionisfiled. The satement should
include: (1) abrief higory of the
debtors operation and financia
history; (2) present status of debtor’s
business operation and financid
postion; (3) summary of proposed
Plan of Reorganization; (4) abrief
summary of projected operation of
business and debtor’ s financid pro-
jection; and (5) information suggest-
ing the benefit creditors would derive
from the plan as compared with their
gain from liquidation under Chapter 7

NOTE: The Order to Debtor-In-Possession form is attached to this Guide.
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*E.  Check list and assemblages for Chapter 12 petitions

ITEM TIME DUE

Petition Immediately

Veification (Unsworn Declaration) Immediately

Summary of Scheduleswith 15 days
the Schedules and Statements

Disclosure of Compensation 15 days
Paid Attorney

Chapter 12 Plan 90 days

REMARKS

Rule 1002(a), Federd Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms

28 USC 81746, Rule 1008, Federa
Rules of Bankruptcy Procedure
Required when any petition, lit,
schedule, satement or amendment
thereto, isfiled.

11 USC §8521(1), Rule 1007(a)(1),
(b)(1) & (c), Federal Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms  If no ligt of
creditors with addresses (mailing
matrix) isfiled, schedules are due
immediady.

11 USC §329(a), Rule 2016(b),
Federal Rules of Bankruptcy
Procedure Required whether or not
attorney applies for compensation.

11 USC 81221 & 1224, Rue
3015(a),Federd Rules of Bankruptcy

Procedure Required within 90 days
after Order for Relief unless extended
by the court. The confirmation hear-
ing must be concluded within 45 days
after filing the Plan.

* Absent action by the Congress and the President, Chapter 12 of the Bankruptcy Code
expired on July 1, 2000. Thereiscurrently no legislation in place.

Page 8



F. Check list and assemblages for Chapter 13 petitions:

ITEM TIME DUE

Petition Immediately

Veification (Unsworn Declaration) Immediately

Summary of Scheduleswith 15 days
the Schedules and Statements

Disclosure of Compensation 15 days
Paid Attorney

Chapter 13 Plan 15 days

REMARKS

Rule 1002(a), Federal Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms

28 USC 81746, Rule 1008, Federa
Rules of Bankruptcy Procedure
Required when any petition, lit,
schedule, satement or amendment
thereto, isfiled.

11 USC §521(1), Rule 1007(a)(1).
(b)(1) & (c), Federal Rules of
Bankruptcy Procedure, Officid
Bankruptcy Forms  If no ligt of
creditors with addresses (mailing
matrix) isfiled, schedules are due
immediady.

11 USC §329(a), Rule 2016(b),
Federal Rules of Bankruptcy
Procedure Required whether or not

attorney applies for compensation.

11 USC 81321, Rule 3015(b), Federal
Rules of Bankruptcy
Procedure

NOTE: Attached to this Guideis a sample ADDENDUM TO CHAPTER 13 PLAN
APPLICATION AND NOTICE FOR ATTORNEY’S FEES
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G. Check list - Sgnatures, pro se party and party represented by attorney:

Party not represented Paty shdl sgndl Rule 9011, Federa Rules of Bankruptcy
by an attorney papers, stating Procedure
address and phone
number.
Party represented by an Attorney’ssignature  Rule 9011, Federa Rules of Bankruptcy
atorney Attorney’ s name, Procedure, Uniform Loca Bankruptcy Rule

office address and 2090-1, Loca Civil Rule83.2.1 E&W,

Addressand office (Former ULLR 20.01 E& W) Attorney’s

telephone number. must be admitted to practice before the
United States Digtrict Court for the Western
Didrict of Louigana

H. Non-attorney bankruptcy petition preparer, 11 USC 8110, Officid
Bankruptcy Forms.

A bankruptcy petition preparer shal sign any document for filing
that the bankruptcy petition preparer prepares for compensation
on behdf of adebtor, and also provide preparer’ s name, address
and identifying number. Within 10 days after the date of the filing
of apetition, preparer shal file a declaration under pendty of
perjury disclosing any fee received from, or on behdf of, debtor
within 12 months immediately prior to the filing of the case, and
any unpaid fee charged to the debtor.

2. Mailing metrix Uniform L ocal Bankruptcy Rule 1007-2 and U.S. Bankruptcy
Court Automation Project (BANCAP) letter dated June 26, 2000

A. Mug befiled with petition. Uniform Loca Bankruptcy Rule 1007-2

B. Thelist must be typed on sngle pagesin single column on 8 %%" x 11"
paper, with no letters closer than 2" from any edge of paper.

C. Each name/address must contain no more than five (5) tota lines with
a least three (3) blank lines between each name/address block. Each
line must be 32 characters or lessin length.

D. ONLY CREDITORS should belisted on the matrix. Do not include
the debtor, debtor attorney, or U. S. Trustee.

NOTE: The BANCAP letter dated June 26, 2000 is attached to this Guide.
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3.

Fees 28 USC §1930 and Rule 1006(a), Federd Rules of Bankruptcy Procedure

A.

Filing fees

(1) Chapter7 - $155.00

2 Chapter 9 - $300.00

(3)  Chapter 11 - $800.00

4 Chapter 11 Railroad - $1,000.00
(5)  Chapter 12 -  $200.00

(6) Chapter 13 - $155.00

Miscdlaneous administrative fees:

Indl casesfiled under dl chapters of Title 11 of the United States Code,
the petitioner shdl pay a bankruptcy miscelaneous adminidrative fee.

28 USC §1930(b) and Appendix, Rule 1006, Federal Rules of Bankruptcy
Procedure.

(@) The bankruptcy miscellaneous adminigtrative fee is $30.00
for dl chaptersfiled, due a the time of filing.

2 The bankruptcy miscellaneous administrative fee may be pad
in ingalmentsin the same manner that thefiling fee may be
pad in ingtalments, consstent with the procedure set forth in
Rule 1006, Federa Rules of Bankruptcy Procedure.

Trustee fee surcharge:

Indl casesfiled under chapter 7 of Title 11 of the United States Code,
the petitioner shdl pay atrustee fee surcharge. 28 USC §1930(b) and
Appendix, Rule 1006, Federal Rules of Bankruptcy Procedure.

@ A $15.00 trustee fee surcharge will be paid by the petitioner
upon thefiling of a petition under Chapter 7, by the movant
upon the filing of amotion to convert a case to Chapter 7 and
upon the filing of anotice of converson.

2 The trustee fee surcharge may be paid in ingtdlmentsin the
same manner that the filing fee may be paid in indalments,
congstent with the procedure set forth in Rule 1006, Federd
Rules of Bankruptcy Procedure.

The miscellaneous adminigrative fee and the trustee fee surcharge shdl be
paid in addition to the filing fees prescribed under 28 USC §1930.
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E Ingtallment fees Rule 1006(b)(1). (2) & (3), Federal Rules of Bankruptcy
Procedure and Uniform Local Bankruptcy Rule 1006-1:

@

)

©)

4

Q)

(6)

()

Signed application in accordance with Rule 9011, Federal Rules of
Bankruptcy Procedure, for payment of filing feesin ingdlments by

an individua debtor shall include statements that debtor is unable to pay
the filing fees except in ingtalments and that neither any money has been
paid nor property transferred to an attorney for services in connection
with the case.

The filing fee must be paid in full before the debtor or Chapter 13
trustee may pay an atorney or any other person for servicesin
connection with the case.

Prior to the first meeting of creditors, the court will act on the
goplication.

Number of ingtalments shal not exceed three (3) and shdl be paid as
followsin Chapter 7 individua cases:

a $70.00 with petition.

b. $65.00 no later than 30 days after filing of petition.

C. $65.00 no later than 60 days after filing of petition.

The number of ingtalments shal not exceed four (4) and shdl be paid
asfollowsin Chapter 11 individua cases:

a $200.00 with petition.

b $210.00 no later than 30 days after filing of petition.

C. $210.00 no later than 60 days after filing of petition.

d $210.00 no later than 90 days after filing of petition.

The number of ingalments shal not exceed four (4) and shdl be pad
asfollowsin Chapter 12 individud cases:

a $50.00 with petition.

b. $60.00 no later than 30 days after filing of petition.

C. $60.00 no later than 60 days after filing of petition.

d $60.00 no later than 90 days after filing of petition.

The number of ingalments shal not exceed three (3) and shdl be pad
asfollowsin Chapter 13 individua cases:

a $65.00 with petition.

b. $60.00 no later than 30 days after filing of petition.

C. $60.00 no later than 60 days after filing of petition.

NOTE: Bankruptcy Court Miscellaneous Fee Schedule is atached to this Guide.
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FILING AN INVOLUNTARY BANKRUPTCY PETITION

GENERAL

PETITION

FEES

SUMMONS

JOINDER OF PETITION

RESPONSIVE PLEADINGS

ORDER FOR RELIEF

PROCEDURE AFTER ORDER FOR RELIEF

1.

Generd 11 USC 8303

A.

B.

Involuntary cases can be commenced under Chapter 7 and Chapter 11.

Involuntary cases can be commenced againg the following, who may
be debtors under the chapter which the case is brought:

@ A person.
(20  Abusnes
3 A commercid corporation.

Involuntary cases cannot be commenced againgt:

@ A farmer.
2 A family farmer.
3 A non-money corporation (e.g., a charitable corporation).

Creditors that may commence an involuntary case:

@ Three (3) or more creditors holding aclam which is not
contingent asto liability and is not the subject of abona
fide dispute or whose claims aggregate at least $10,775.00.
(NOTE: Exclude from this amount the vaue of secured
property of the creditor.)
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2

3

(4)

If there are less than twelve (12) creditors, one or more

creditors:

a Exduding any creditor who is an employee of the
debtor, isan insider of the debtor, or isatransferee
with avoidable transfer.

b. Whose claims aggregate at least $10,775.00.

If adebtor is a partnership:

a By fewer than dl of the generd partners.

b. If relief has been ordered asto al generd partners by
agenera partner, by the trustee or agenera partner,
or by acreditor of the partnership.

By aforeign representetive of the estate in aforeign proceeding
concerning debtor.

Petition 11 USC 8303, Rule 1003, Federal Rules of Bankruptcy Procedure,
Officid Bankruptcy Forms

A.

Number of copiesto befiled with origind petition Uniform
Local Bankruptcy Rule 1002-1:

1) Chapter 7 - three(3)

2 Chapter 11 - five (5)

Trangferor or Transferee of Claim:

(1)  Attach dl documents evidencing the trandfer.

2 Signed statement that the transfer was not for the

purpose of commencing the case, and &t forth the
congderation for and terms of the tranfer.

Fling fee 28 USC 81930, Rule 1006, Federal Rules of Bankruptcy Procedure

A.

B.

Chapter 7 - $155.00

Chapter 11 - $800.00

Trustee fee surcharge:

N

In all casesfiled under chapter 7 of Title 11 of the United States Code,
the petitioner shal pay atrustee fee surcharge. 28 USC §1930(b) and
Appendix, Rule 1006, Federal Rules of Bankruptcy Procedure
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2 A $15.00 trustee fee surcharge will be paid by the petitioner
upon the filing of a petition under Chapter 7.

3 The trustee fee surcharge will be paid in addition to the filing fee
prescribed under 28 USC §1930.

Thereis no provison for filing an involuntary petition with payment of fees by
ingdlments.

4. Summons Rule 1010, Federd Rules of Bankruptcy Procedure and Officid Bankruptcy

Forms

A.

B.

Shdl be signed by the clerk and bear the sedl of the court.

Sarvice Rule 4(a)-(j), Federal Rules of Civil Procedure and Rules 1010 and
7004(a)-(h), Federal Rules of Bankruptcy Procedure:

1) Petitioner or petitioner’ s attorney shall be reponsble
or prompt service of the summons and a copy of the
petition with any attachments.

2 Service may be made by any person who is not a party
and who is at least eighteen (18) years of age.

3 Methods of service:

a Persond or domiciliary.

b. Firgt class mail within the United States.

C. If service cannot be made otherwise, under
Rule 1010, Federal Rules of Bankruptcy
Procedure, the court may order mailing to
the last known address, and publication.

d. Service may be made on debtor anywhere

in the United States.

e Timelimit for serviceisten (10) daysfrom
issuance.

f. Return of sarvice, i.e, proof, must befiled

promptly (before delays to respond have
expired), and must be by affidavit or unsworn
declaration under pendty of perjury 28 USC
81746.
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Joinder of petitioner after filing 11 USC 8303(c) and Rule 1003(b), Federa
Rules of Bankruptcy Procedure

A. Right to join must be prior to relief being ordered and clam
must be unsecured and not contingent.

B. Effect of joinder - the same effect asif joining creditor were
apetitioning creditor.

C. If the answer dleges exisence of more than twelve (12) creditors,
but there were less than three (3) petitioners, the court shall alow
areasonable opportunity for other creditors to join before the
hearing is hdd.

Responsive pleadings Rule 1011(a)& (b), Federal Rules of Bankruptcy Procedure

A. Who may respond:

@ The debtor.
2 In the case of a partnership, a non-petitioning partner.

B. Time

@ Within twenty (20) days after service.

2 If serviceis made out of state, the court shal prescribe
thetime.

3 If amoation isfiled, time for response is extended until
ten (10) days after disposition of the motion Rule 12(a),
Federd Rules of Civil Procedure.

Order for Rdief 11USC 8§303(h) and Rule 1013, Federal Rules of Bankruptcy
Procedure

A. When responsive pleadings arefiled:

1) A trid isrequired.
2 Grounds:
a Debtor is not paying debts as they become due
(excluding debts subject to bona fide dispute).
b. Appointment of a custodian within 120 days
(other than one appointed to enforce alien
of lessthan subgtantialy al debtor’s property).
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B. By default 11 USC §303(h) and Rule 1013(b), Federa Rules of
Bankruptcy Procedure

1) Order for Rdlief shal be entered by default if no
responseisfiled timdy.

2 The Order for Rdief should be submitted to the
judge by the clerk, on the next day, or as soon as
is practicable after delays have run.

8. Procedure after Order for Relief
A. Filing of schedules and statements:
@ Unless schedules have been filed, alist containing the
name and address of each creditor shdl be filed within

fifteen (15) days after entry of the Order for Relief
Rule 1007(a)(2), Federal Rules of Bankruptcy Procedure.

2 Summary of schedules with the schedules and statements
shdl befiled within fifteen (15) days after entry of the
Order for Rdlief Rule 1007(c), Federal Rules of Bankruptcy
Procedure.

B. In avoluntary chapter 11 reorganization case, the list of 20 Largest
Creditors shdl befiled by the debtor within two (2) days after entry
of the Order for Relief. Rule 1007(d), Federal Rules of Bankruptcy
Procedure.

C. After entry of the Order for Rdlief, an involuntary case followsthe
same procedures as avoluntary case.

NOTE: Form B250E, Summons to Debtor in Involuntary Case is attached to this Guide.
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FILING AN ADVERSARY PROCEEDING

COMPLAINT
BANKRUPTCY ADVERSARY PROCEEDING COVER SHEET (FORM B104)
FEES

PROCESS FOR EACH DEFENDANT TO BE SERVED

1. Complaint

A. Form of pleadings Rule 7010, Federa Rules of Bankruptcy Procedure,
Officia Bankruptcy Forms.

B. All partiesMUST be listed in the caption of the original complaint.
Rule 10(a), Federa Rules of Civil Procedure and Rule 7010, Federal
Rules of Bankruptcy Procedure.

C. Type of actions Rule 7001, Federal Rules of Bankruptcy Procedure:

Q) to recover money or property, except a proceeding under
11 USC 8554(b), 11 USC 8725, Rule 2017, Federd Rules of
Bankruptcy Procedure, or Rule 6002, Federal Rules of
Bankruptcy Procedure;

2 to determine the vdidity, priority, or extent of alien or
other interest in property, other than a proceeding under
Rule 4003(d), Federal Rules of Bankruptcy Procedure;

3 to obtain gpprova pursuant to 8363(h) for the sale of
both the interest of the estate and of a co-owner in

property;
4 to object to or revoke adischarge;

) to revoke an order of confirmation of a Chapter 11 or
Chapter 13 Plan,

(6) to determine the dischargeability of adebt;

) to obtain an injunction or other equitable relief;

Page 18



8 to subordinate any dlowed claim or interest, except when
subordination is provided in a Chapter 9, 11, or 13 plan;

9 to obtain a declaratory judgment relating to any of the
foregoing; and

(10) todetermineaclam or cause of action removed to a
Bankruptcy Court.

2. Bankruptcy Adversary Proceeding Cover Sheet (Form B104) Rule 9009,
Federa Rules of Bankruptcy Procedure.

3. Filing fee is $150.00, except no feeis required for the United States or a
debtor, except a debtor-in-possession. 28 USC §1930, Judicia Conference
Schedule of Fees.

4, Process for summons and complaint; service; proof of service for each
defendant to be served Rule 4(8)-(j), Federa Rules of Civil Procedure
and Rule 7004(a)-(h), Federal Rules of Bankruptcy Procedure.

A. Summons with one copy of complaint for each defendant to
be served, shdl be signed by the clerk and bear the sedl of
the court.

B. | ssuance - the plaintiff may present the summonsto the clerk
for dgnature and sedl. If summonsisin proper form, the clerk
ghdl sgn, sed and issue to the plaintiff for service on defendarnt.

@ “The defendant shdl serve an answer within thirty
(30) days after the issuance of the summons, except
when a different timeis prescribed by the court,”
Rule 7012, Federal Rules of Bankruptcy Procedure.

2 “The United States or an officer or agency thereof
ghdl serve an answer to acomplaint within thirty-
five (35) days after issuance of the summons,” Rule
7012, Federa Rules of Bankruptcy Procedure.

C. Obligation to serve - “plaintiff’ s atorney...shdl be respongble
for prompt service,” Rule 4(a), Federd Rules of Civil Procedure.

NOTE: Adversary Proceeding Cover Sheet is attached to this Guide.
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Who can serve summons and complaint - “any person a least

eighteen (18) years of agewho isnot a party,” Rule 7004(a),
Federa Rules of Bankruptcy Procedure.

How asummons and complaint is served Rule 4(a)-(j), Federa
Rules of Civil Procedure, and Rule 7004(a)-(h), Federal Rules

of Bankruptcy Procedure:

@

)

3

(4)

On anindividud:

a Persona delivery.

b. Délivery to an authorized agent.

C. Délivery to a person of suitable age and
discretion residing at the person’s dwdling.

d. Firg class mail, postage prepaid, to person’s
dwelling or usud place or abode or to the
place where person regularly conducts business
or profession.

On adebtor:

After a petition has been filed by or served upon the debtor
and until the case is dismissed or closed, by mailing a copy
of the summons and complaint to the debtor at the address
shown in the petition or statement of affairs or to such other
address as the debtor may designate in afiled writing and,
if the debtor is represented by an attorney, to the attorney
at the attorney’ s post-office address.

On a corporation, partnership, or unincorporated association:

By mailing a copy of the summons and complaint to the
attention of an officer, amanaging or generd agent, or to
any other agent authorized by gppointment or by law.

On the United States,

By mailing acopy of the summons and complaint addressed
to the civil process clerk at the office of the United States
atorney for the digtrict in which the action is brought and

by mailing a copy of the summons and complaint to the
Attorney Generd of the United States, and in any action
attacking the vdidity of an order of an officer or agency of
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the United States not made a party, by adso mailing a copy
of the summons and complaint to that officer or agency.

) On an officer or agency of the United States:

By mailing a copy of the summons and complaint to the
United States as prescribed in (4) above and dso to the
officer or agency.

(6) On the United States trustee, when the United States
trustee is the trustee in the case and service is made upon
the United States trustee solely as trustee:

By mailing a copy of the summons and complaint to an
office of the United States trustee or another place
designated by the United States trustee in the didtrict
where the case under the Code is pending.

F. Nationwide service, Rule 7004(d), Federal Rules of Bankruptcy Procedure:

The summons and complaint and al other process except a subpoena may
be served anywhere in the United States.

G. Service by publication, Rule 7004(c), Federal Rules of Bankruptcy
Procedure:

The court may order the summons and complaint to be served by mailing
copies thereof by first class mail to the party’ s last known address and by
at lease one publication in such manner and form as the court may direct.

H. Summons - Time limit for service, within the United States. Rule 7004(e),
Federal Rules of Bankruptcy Procedure:

Delivery or mailing of the summons and complaint must be within ten (10)
days after the summonsisissued.

Proof of service (return), Rule 4(g), Federd Rules of Civil Procedure:

An affidavit (or unsworn declaration under pendty or perjury under
28 USC §1746) showing the method of service.

NOTE: Form B250A Summons In An Adversary Proceeding is attached to this Guide.
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APPEALSAND WITHDRAWAL OF REFERENCE

GENERAL

FILING AN APPEAL ASOF RIGHT

APPEAL BY LEAVE OF COURT

CROSS APPEAL

MISCELLANEOUS

LOCAL CIVIL RULE 834 - BANKRUPTCY

1. Generd
A. Bankruptcy matters may be heard in the didtrict court in two instances.

@ Upon appeal under 28 USC §158.

2 Upon withdrawd of reference under 28 USC §157(d).

B. Any filing which initiates arequest for relief in a bankruptcy matter from
The digtrict court should be filed in the office of the clerk of the bankruptcy
court. When the record is complete for purposes of apped, the clerk shall
transmit a copy thereof to the district court for consderation. Generdly,
subsequent filings should be made in the digtrict court.

C. Fees, 28 USC 81930 and Appendix:

(1)  Apped, $105.00 ($5.00 filing + $100.00 docketing).
(2)  CrossAppeal, $100.00.
(3)  Withdrawal of Reference, $75.00.
2. Filing an Apped as of Right
A. The notice of appeal from afina judgment, order or decree of a bankruptcy
judge shdl conform subgtantidly to Officid Bankruptcy Forms

and shd befiled with the clerk within the time dlowed by Rule 8002,
Federal Rules of Bankruptcy Procedure.
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Copies to be filed with the origind, Rules 8001 and 8004, Federal Rules of
Bankruptcy Procedure:

Appelant shdl file asufficient number of copies of the notice of apped to
enable the derk to comply promptly with Rule 8004, Federa Rules of
Bankruptcy Procedure.

Sarvice, Rule 8004, Federal Rules of Bankruptcy Procedure:

The clerk shdl serve notice of the filing of the notice of apped on each
party other than the gppellant. The derk shall transmit a copy of the
notice of apped to the United States trustee.

Fee, 28 USC 81930 and Appendix:

A fee of $105.00 ($5.00 filing + $100.00 docketing) shal accompany
the filing of anotice of goped.

Record and Issues on Appeal, Rule 8006, Federa Rules of Bankruptcy
Procedure:

Within ten (10) days after filing the notice of appedl, as provided by

Rule 8001(a), entry of an order granting leave to apped, or entry of an
order digposing of the last timely motion outstanding of atype specified in
Rule 8002(b), whichever islater, the gppelant shdl file with the clerk and
serve on the appellee a designation of the itemsto be included in the record
on gpped and a statement of the issues to be presented. Copies of the
designated items to be included in the record on gpped shdl be provided to
the clerk by the designating party; if the party fails to provide copies, the
clerk shal prepare copies at the party’ s expense.

Request for transcript, Rule 8006, Federal Rules of Bankruptcy Procedure:

@ If the record designated by any party includes a transcript, the
party shdl ddiver to the eectronic court recorder operator
(ECRO) acompleted Form AO 435, Transcript Order. Form
AO435 may be obtained from the clerk’ s office.

2 Upon receipt of the AO Form 435, Transcript Order, the

electronic court recorder operator (ECRO), will inform the
party of the amount required for payment of the transcription.
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3

Transcription fees are payable in advance ONLY .

Apped by Leave of Court

A.

Notice of Appedl:
(Same requirements as for an gpped as of right)

Fee

(Same fee asfor an gpped as of right)

Motion for leave to apped, Rules 8001(b), 8003, & 8008, Federd Rules
of Bankruptcy Procedure:

@

)

3

(4)

Contents of motion, Rule 8003(a), Federd Rules of Bankruptcy
Procedure:

a a statement of the facts necessary to an understanding
of the questions to be presented by the apped;

b. a statement of those questions and of the relief sought;

C. a statement of the reasons why an appeal should be
granted; and

d. acopy of the judgment, order, or decree complained
of and of any opinion or memorandum relating thereto.

Service of the motion, Rule 8008(b).(c) & (d), Federa Rules
of Bankruptcy Procedure:

Appdlant must serve a copy of the motion on al parties
and include a certificate of service with the motion.

Answer in opposition, Rule 8003(a), Federal Rules of Bankruptcy
Procedure:

Within ten (10) days after service of the motion an adverse
party may file and answer in opposition with the dlerk of the
bankruptcy court.

Tranamittal of the motion, Rule 8003(b), Federal Rules of
Bankruptcy Procedure:

Upon examination of delays, the clerk of the bankruptcy
court shal tranamit the notice of gppedl, motion and any
answer to the digtrict court.
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D. Record and Issues on Appeal, Rule 8006, Federa Rules of Bankruptcy
Procedure:

Designation of the itemsto be included in the record on gpped and
satements of the issues to be presented shdl be in accordance with
Rule 8006, Federal Rules of Bankruptcy Procedure.

E Request for transcript, Rule 8006, Federa Rules of Bankruptcy
Procedure:

Same as for an apped as of right.
4, Cross Apped

A. A cross gpped may be filed with the clerk within the time alowed by
Rule 8002, Federal Rules of Bankruptcy Procedure.

B. Fee 28 USC §1930:

A fee of $100.00 shdl accompany thefiling of a cross apped from
abankruptcy court determination.

C. Record and Issues on Appeal, Rule 8006, Federa Rules of Bankruptcy
Procedure:

Designation of the itemsto be included in the record on gpped and
satements of the issues to be presented shdl be in accordance with
Rule 8006, Federal Rules of Bankruptcy Procedure.

5. Miscdlaneous

Stay pending appedl, Rule 8005, Federa Rules of Bankruptcy Procedure:

Thereis no automatic stay pending appedl. A motion to stay pending apped
should be made in the bankruptcy court. If security isrequired, it should be
filed with the clerk of the bankruptcy court.

NOTE: The United States Bankruptcy Court for the Western Didtrict of Louisana has a manud,
Procedures For Processing An Appeal, which may be requested from the bankruptcy
cerk s office, for further information.
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Loca Civil Rule 83.4 - Bankruptcy

LR83.4.1 Reference to Bankruptcy Judge

Under the authority of 28 USC 8157 the didtrict court refersto
bankruptcy judges of thisdigtrict al cases under Title 11 and dl proceedings
aisng under Title 11 or arisng in or related to a case under Title 11. As
st forthin 28 USC §157(b)(5), persond injury tort and wrongful degth
clamsshdl betried in the didtrict court.

LR83.4.2 Apped to the District Court

Appeds from judgments, orders or decrees of a bankruptcy judge
shdl be governed by Part V111 of the Bankruptcy Rules (Section 8001, et
seq) and the gpplicable locd rules of the district and bankruptcy courts.

LR83.4.3 Mation Seeking Rdief From a Didrict Judge

Moations filed seeking rdief from adidtrict judge, incdluding motions
under 28 USC 8§157(d) (for withdrawal of reference), 28 USC §157(c)(1)
(objections to proposed findings of fact and conclusons of law) and
Bankruptcy Rule 8005 (for stay pending appedl), shal be governed by the
rules set out below.

A. Origind Mation

1. Applicable Rules. The Locd Rulesfor the digtrict
court shdl be gpplicable to dl motionsfiled in bankruptcy cases or proceedings
seeking relief from adigtrict judge. In those instances where the Bankruptcy
Rules require a report from the bankruptcy judge, e.g., Bankruptcy Rules
5011(b) and 9027(e), the local Bankruptcy Rules shal gpply until such report
isissued.

2. Pace of Filing. All motions described in this section
above shdl be filed with the clerk of the bankruptcy court.

3. Contents of Mation In addition to the normal require-
ments of papersfiled in the bankruptcy court, motions described in this section
above shdl include:

a A clear and conspicuous statement opposite
the title of the action that “RELIEF IS SOUGHT
FROM A UNITED STATESDISTRICT JUDGE.”
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b. A designation of the portions of the record of
the proceedings in the bankruptcy court that
will reasonably be necessary or pertinent for
consderation of the motion by the didtrict court.

C. A ligt showing each party with an interest in the
motion and for each party shown, their attorney
aong with such attorney’ s mailing address.

4, Subsequent Filings. Any filing in ametter under this
Section subsequent to the “Original Motion” set forth
above shdl befiled with the clerk of the district court
and shdl comply with dl rules of such court.

5. Duties of the Clerk of the Bankruptcy Court. Upon
filing of an origind motion, as set forth above, the derk
of the bankruptcy court shal promptly transmit to the
clerk of the digtrict court:

a The origind motion and dl atachmentsto
the motion, and

b. The portion of the bankruptcy court record
designated in accordance with (3)(b) above.

B. No Automatic Stay.

There shdl be no automatic stay of bankruptcy court pro-
ceedings as areault of thefiling of any motion under the
above. Any say of proceedings will result only from an
order of the bankruptcy court or the district court.

C. Obligation of the Parties.

It shall be the obligation of each and every party and their

attorney to apprise the bankruptcy court and the United States Didtrict
Court of the orders entered in ether forum which sgnificantly affect
meatters pending in ether forum.

LR83.4.4 Record Transmitted to the Digtrict Court

The authority to retain any portion of the record on gpped or in
connection with amotion seeking relief from adidtrict judge is delegated to
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the clerk of the bankruptcy court. If any portion of arecord isretained in
the bankruptcy court, a certified copy of such record shall be transmitted to
the digtrict court. If the district court requests the retained papers, the
bankruptcy clerk shdl transmit them forthwith.

In the event that papers are retained in the bankruptcy court and
certified copies are transmitted to the digtrict court, the bankruptcy court
may order the party upon whose instance the papers were required to
reimburse the clerk of the bankruptcy court for the cost of making the
copies.

(Source: Uniform Loca Rulesfor United States Digtrict Courts for the Eagtern,

Middle and Western Didtricts of Louisana, as updated October 19, 1999; former
ULLR 22, Bankruptcy).

Page 28



FILING A NOTICE OF REMOVAL

ACTIONS REMOVABLE GENERALLY

NOTICE OF REMOVAL

FEE ($150.00)

TIME FOR REMOVAL

NOTICE TO OTHER PARTIES & THE STATE CLERK OF COURT
REMOVAL ORDER

REMAND

REMOVAL OF CLAIMS

1. Actionsremovable generdly 28 USC §1441

“.....any civil action brought in a State court of which the digtrict courts of
the United States have origind jurisdiction, may be removed by the
defendant or defendants, to the digtrict court of the United States for the
digtrict and divison embracing the place where such action is pending.”

2. Notice of remova 28 USC §1446(a)
Formerly known as a*“ petition for remova”
Requirements.

“.....filein the digrict court of the United States for the district and
divison within which such action is pending a notice of remova sgned
pursuant to Rule 11 of the Federd Rules of Civil Procedure
containing a short and plain statement of the grounds for removal,

together
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with acopy of al process, pleadings and orders served upon such
defendant or defendants in such action.”

3.  Fee 28USC §1941(a)

The clerk of each didtrict court shal require the parties ingtituting any civil action,
suit or proceeding in such court, whether by origind process, remova or other-
wisg, to pay afiling fee of $150,...

4, Timefor remova 28 USC 8§1446(b)

The notice of remova of acivil action or proceeding shdl be filed within
thirty days

A. through service or otherwise, of a copy of theinitid pleading, or
B. after the service of summons, or
C. after receipt by the defendant ... of a copy of an amended pleading.

motion, order or other paper from which it may first be ascertained
that the case is one which is or has become removable...”

5. Notice to other parties & the State Clerk of Court 28 USC 81446 (d)

“Promptly after the filing of such notice of removd of advil action the

defendant(s) shal give written notice thereof to al adverse parties and shdll
file a copy of the notice with the clerk of such State Court, which shal
effect the remova and the State Court shall proceed no further unless and
until the case is remanded.”

NOTE: NO BOND ISREQUIRED FOR REMOVAL OF A STATE COURT ACTION
6. Remova Order  Procedure after remova generdly 28 USC 81447(a)

Immediately upon the filing of a application/notice of removd, an order will issue from
the Court setting forth the requirements for the parties to the removed action.

NOTE: Order attached to this Guide
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Remand 28 USC 81447 (c), (d)

(¢) and (d) below are quoted from rule

(9 A motion to remand on the basis of any defect other than lack of subject matter
jurisdiction must be made within 30 days after the filing of the notice of remova
under Section 1446(a).

If a any time before fina judgment it appears that the didtrict court lacks
subject matter jurisdiction, the case shdl be remanded.

(d) An order remanding the case may require payment of just costs and any
actua expenses, including attorney fees, incurred as aresult of the removal.

A certified copy of the order or remand shdl be mailed by the clerk to the clerk
of the appropriate court.

Remova of clamsreated to bankruptcy cases 28 USC §1452(a)

“A party may remove any clam or cause of action in acivil action other than a
proceeding before the U.S. Tax Court or acivil action by agovernmental unit
to enforce such governmenta unit’s police or regulatory power, to the didtrict
court for the digtrict where such civil action is pending, if such digtrict court has
jurisdiction of such clam or cause of action under Section 1334 of thistitle”
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SUBPOENAS

FORM; ISSUANCE FOR TRIAL, HEARING, DEPOSITION,
PRODUCTION OR INSPECTION

EXAMINATION UNDER RULE 2004, FEDERAL RULESOF
BANKRUPTCY PROCEDURE

SERVICE

1.

Form; issuance for attendance at trid, hearing, depostion or for
production or ingpection. Rule 45, Federd Rules of Civil Procedure
and Rule 9016, Federal Rules of Bankruptcy Procedure

A. Every subpoena shall:

@
@)

3

(4)

Q)

date the name of the court from which it is issued;

date the title of the action, the name of the court in which
it is pending, and its civil action number;

command each person to whom it is directed to attend
and give testimony or to produce and permit ingpection
and copying of designated books, documents or tangible
thingsin the possession, custody or control of that person,
or to permit inspection of premises, at atime and place
therein specified,

sat forth the text set out in Rule 45(c)& (d), Federal Rules
of Civil Procedure. A command to produce evidence or
to permit ingpection may be joined with a command to
appear a tria or hearing or at a depodtion, or may be
issued separately.

a subpoena commanding attendance at tria or hearing shall
issue from the court for the digtrict in which thetrid or
hearing isto be held. A subpoenafor attendance a a
deposition shdl be issued from the court for the digtrict
designated by notice of deposition asthe didrict in which
the depodition isto be taken. If separate from a subpoena
commanding the attendance, a subpoena for production or
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ingpection shal issue from the court for the digtrict in which
the production or ingpection is to be made;

(6) the clerk shall issue a subpoena, sgned but otherwisein
blank, to a party requesting it, who shal complete it before
sarvice. An atorney as officer of the court may issue and
sgn a subpoenaon behaf of acourt in which the atorney
is authorized to practice or a court for adigtrict in which
adepogition or production is compelled by the subpoena,
if the depodition or production pertains to an action pending
in acourt where the attorney is authorized to practice.

Subpoenafor Examination under Rule 2004, Federa Rules of Bankruptcy
Procedure

A.

On motion of any party in interest, the court may order the
examination or any person.

A completed Form B254, Subpoenafor Rule 2004 Examination
should be submitted with the motion.

Attendance of an entity for examination and the production of
evidence may be compdled in amanner provided in Rule 9016,
Federal Rules of Bankruptcy Procedure, for attendance of
witnesses a atrid or hearing.

The court may for cause shown and on terms as it may impose,
order the debtor to be examined under Rule 2004, Federal
Rules of Bankruptcy Procedure, a any time or placeit
designates, whether within or without the digtrict wherein

the case is pending.

An entity other than the debtor shal be tendered one day’s
attendance as dlowed by law and lawful mileege. Toa
debtor, no tender is necessary, except if the debtor resdes
more than 100 miles from the place of examination when
required to appear for an examination under Rule 2004,
Federa Rules of Bankruptcy Procedure, the mileage dlowed
by law to awitness shal be tendered for any distance more
than 100 miles from the debtor’ s residence at the date of the
filing of thefirg petition commencing a case under Title 11,
United States Code or the resdence at the time the debtor is
required to appear for the examination, whichever isthe lesser.
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3. Service Rule 45, Federd Rules of Civil Procedure and Rule 9016,
Federa Rules of Bankruptcy Procedure

A. Subpoenas may be served by any person who isnot a
party and is not less than 18 years of age.

B. Service of asubpoenais made by delivering acopy to
person named therein and, if the person’ s attendance
is commanded, by tendering to that person the fees for
one day’ s attendance and the mileage as dlowed by law.

C. Subpoenas may be served at any place within the digtrict
of the court by which it isissued, or a any place without
the digtrict that is within 200 miles of the place of the
deposition, hearing, tria, production, or ingpection
specified in the subpoena or at any place within the sate
where a gate statute or rule of court permits service of a
subpoenaissued by a state court of generd jurisdiction
gtting in the place of the depostion, hearing, trid, pro-
duction, or ingpection specified in the subpoena, or when
a datute of the United States provides therefor, the court
upon proper gpplication and cause shown may authorize
the service of a subpoena at any other place.

D. Proof of service shdl be made by filing with the dlerk of
the court by which the subpoenais issued a statement of
the date and manner of service and of the names of the
persons served, certified by the person who made service.

E If filing an out of digtrict notice of deposition, a $20.00
filing fee will be required. 28 USC §1930

NOTE: Form B254 Subpoena for Rule 2004 Examingtion;
Form B255 Subpoena In An Adversary Proceeding; and
Form B256 Subpoena In A Case Under the Code are attached to this Guide.
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AMENDMENTS

A voluntary petition, list, schedule or statement may be amended by the debtor, as a matter of course,
at any time before the caseis closed. Rule 1009(a), Federd Rules of Bankruptcy Procedure

The statement of intention may be amended by the debtor a any time before the expiration of the
period provided in 11 USC 8§521(2)(B). Rule 1009(b), Federal Rules of Bankruptcy Procedure

1. For amendments to a debtor’s schedules or lists of creditors after
notice to creditors, $20.00 fee for each amendment, provided the
bankruptcy judge may, for good cause, waive the charge in any
case. Appendix to 28 USC §1930.

2. All petitions, ligts, schedules, statements and amendments thereto
shdl be verified or contain an unsworn declaration. 28 USC §1746
and Rule 1008, Federal Rules of Bankruptcy Procedure

3. When amending the schedules to add a creditor(s), amaster mailing
matrix showing only the newly listed creditor(s) must accompany
the amendment.

4, The debtor shdl give notice of the amendment to the trustee and to
any entity affected thereby. Rule 1009(a), Federal Rules of Bankruptcy
Procedure

5. Pursuant to Uniform Local Bankruptcy Rule 9013-3 a certificate of
service of sad natice shdl befiled no later than five (5) days after
notice is given and must include that the added creditor(s) have been
advised of the timefor filing complaint objecting to discharge. Rule
4004, Federa Rules of Bankruptcy Procedure

6. The debtor or attorney for debtor will be advised by deficiency letter
if the amendment is incorrect.

7. When amendments are filed, an amendment cover sheet isrequired.

8. An origind and three copies are required when filing.

NOTE: The Amendment Cover Sheet form is attached to this Guide.
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UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

Debtor(s): Case Number:

ORDER TO DEBTOR-IN-POSSESS ON

Upon thefiling of this case under the provisions of Chapter 11 of the Bankruptcy Code and under the
authority granted by Section 105 (11 USC 8105) to carry out the provisions of the Bankruptcy Code,

IT ISORDERED that, pursuant to 11 USC 81101(1), the above-named debtor(s) continuein
possession of its estate, and pursuant to 11 USC §1107(a) and 1108, the operation of its business and
management of its property until further order of this court.

IT ISFURTHER ORDERED that in connection with the operation of said business, the Debtor-In-
Possession:

1.

Shdl dose dl bank accounts maintained prior to the filing of the petition. All funds presently on
deposit to the credit of the debtor in said accounts shall be transferred to new accounts to be
opened by the Debtor-In-Possession. Deposits are to be made only in accounts insured or
guaranteed by a department or agency of the United States in an gpproved depository for
bankruptcy accounts.

Shdl segregate and hold separate and gpart from dl other funds any and al monies withheld
from employees or collected from others for taxes, including socia security taxes, under the
laws of the United States or any state or subdivision thereof, and shal deposit, using federa tax
deposit forms, within two (2) days of a payroll, al monies withheld from exployees for socid
security and federa income tax withholdings and shal notify the Specia Procedures Staff,
Internal Revenue Service, 600 South Maestri Place, Stop 31, New Orleans, Louisiana 70130,
of the amount of each deposit and whether such amount represents the entire sum due at that
time, and shdl deposit or pay promptly (upon collection) to any state or political subdivison
thereof any and al monies required by the laws or ordinances of such state or political
subdivision; the Debtor-in-Possession is required to report on the amounts withheld and
collected for others which are to be paid in the way of income, withholding, or socia security
taxes to the gppropriate authorities.
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Shdll close and preserveits present books and accounts and open and maintain new books of
account showing al income, expenditures, receipts and disbursements of the Debtor-in-
Possession.

Shdl not pay any debt or obligation incurred prior to the filing of the petition unless payment of
the pre-petition debt is specificaly authorized by the court.

Shall not use “cash collaterdl” as defined in Section 363 of the Bankruptcy Code if said cash
collaterd is subject of asecurity interest until further order of this Court. All cash collaterd isto
be deposited in a separate account pending the entry of a court order with respect to its

dispogtion.
Shdll not sell, lease or otherwise dispose of property not in the ordinary course of business or
enter into any transaction not in the ordinary course of business except pursuant to court order,

but may buy and sell merchandise, supplies and other property in the ordinary course of
business necessary and essentia for the operations and to render and obtain services.

Shall keep the property of the debtor’s estate insured at alevel equa to the vaue of such
property and to pay such premiums as may be or become due thereon.

Shall file with the court, and submit a copy to the U.S. Trustee' s office and to the Unsecured
Creditors Committee, on or before the 15" day of each month a verified statement of financia
information covering the prior month’s operations of the debtor, which shdl include the
following information:

A. The compilation or review or audit of financid satementsto include:

1. A baance sheet reflecting primary classifications of schedulesA & B data;

2. A profit and loss stlatement for the current month and the accumulation during
the Chapter 11 case;

3. A gatement of the method of accounting used;

4, Case recaipts and disbursements stating received from or paid to whom; or a
statement of source and application of funds or case.

B. A narrative report of the debtor’ s efforts during the prior month to rehabilitate the
business and perfect a plan.
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0. Shall take al steps reasonable necessary to prevent the incurring of adminigirative or priority
expenses, the payment of which will not be possible from funds which can be generated during
the proceeding, and take al steps necessary to prevent any depletion or potentia depletion of
said assets and shdl further advise this court promptly if the continued operation of the debtor
may not bein the best interest of the creditors or the debtor.

IT ISFURTHER ORDERED that no compensation or other renumeration shal be paid from the
assets of the edtate to the debtor, of if a partnership, to any of the partners, or if a corporation, to any
present or former officer, director, or stockholder thereof, from the time of thefiling of the petition until
confirmation of a plan unless such employment and the basis of compensation has first been authorized
by this court. Any gpplication for such compensation shall disclose, under oath, dl income from any
source from compensation for services related to the debtor proceeding.

IT ISFURTHER ORDERED that the debtor herein file a plan, pursuant to 11 USC §1121 and
1123, within one hundred twenty (120) days after the date of the order of relief.

IT ISFURTHER ORDERED that the debtor file, with the plan, a disclosure statement containing
such information as is adequate, pursuant to 11 USC 81125.

THUS DONE AND SIGNED the day of , 2000.

United States Bankruptcy Judge

Copy sent: BNC for noticing to Debtor(s), Debtor(s) Atty., UST
Date:
By:
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UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

s Case #:

ADDENDUM TO CHAPTER 13 PLAN
APPLICATION AND NOTICE FOR ATTORNEY FEES

Attorney(s) for the debtor(s), , hereby request Court approval of attorney’s fees and expenses
in the amount of $ . . The applicant charges a fixed fee for services rendered in a typical Chapter 13 proceeding.
The attorney’s fee requested in this application include charges for professional services and expenses in connection with this Chapter
13 proceeding.

The following is an estimate of the average time and expenses expended in connection with a "typical” Chapter 13 proéeeding. The
hourly rate charged by is$ '

[ ———————r e —— e a——

TASK TIME | AMOUNT

{A) | Initial consulitation

(B) | Compiling information for schedules & plan

{C) | Drafting plan & schedules
(D) | Reviewing plan & schedules with debtor(s)

(E)} | Telephone conversations with debtor(s)

(F) | Telephone conversations with creditors

{G) | Attending Section 341 meeting

(H) | Attending Confirmation hearing

(D) | Maintaining file during plan period

{7} | Additional correspondence with debtor/creditor

EXPENSES
{A) | Copies
@) Postage

(C) | Filing fee (if paid by attorney)
(D) | Telephone

TOTAL A’!T"O_RN'EY’S FEES AND EXPENSES: $

The Attorney’s fees in this application do not reflect any charges for pre-confirmation or post-confirmation modifications to the
Chapter 13 plan or any fees or expenses after confirmation of the plan. Any additional fees, as they may arise for further services
in connection with this Chapter 13 proceeding, are charged on an hourly or additional fee basis as necessary, and are itemized
separately:

NOTICE IS HEREBY GIVEN THAT , attorney for the debtor(s) requests attorney fees be paid
in full, in priority, pursuant to 11 USC §507, in the amount of § . . The attorney fees herein exceed $500.00 and
an application and hearing on said fees is required pursuant to Bankruptcy Rule 2002(c)(2). Hearing on said application shall be held
in conjunction with, and at the date and time of, the confirmation hearing of the plan as set by this Court.

““ections to the foregoing application must be filed with the Clerk and served on the Trustee and debtors’s attorney at least five (5)
, prior to the date set for the hearing on confirmation of the Chapter 13 Plan.

Attorney(s) for Debtor(s)

Dated
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UNITED STATES BANKRUPTCY COURT

Orrice or THE CLERK
WESTERN DISTRICT OF LOUISIANA

TEL : 318 676.
U.S. CourTrousE, Surte 2201 EL : 18 676-4267

J. Barry DUNFORD

CLerk
AW 300 FANNIN STREET
Jomanna Wit nsngs Sureverort, LA 71101
Criee Depury

June 26, 2000

TO: ALL ATTORNEYS, WESTERN DISTRICT OF LOUISIANA
SUBJECT: BANKRUPTCY COURT AUTOMATION PROJECT UPDATE

The Bankruptcy Court, for the Western District of Louisiana, is totally dependent on a
sophisticated computer system called “BANCAP”. In order to receive the full benefit from
BANCAP, the following procedures are necessary and must be followed.

BANCARP has the capability to capture the list of creditors (matrix) through the use of the optical
character reader (OCR). The OCR will read typewritten lists using only certain fonts and pitches
in a prescribed format. Any deviation and the system will not read the information. If
successfully read, the list of creditors is stored in the computer data base and used to generate
notices electronically, thus, eliminating the process of transferring the matrix onto sticky labels.
Attachments 1 and 2 contain instructions for preparing the creditor matrix. This format is
required for all cases filed in our court. A matrix can also be turned in on a 3 % inch diskette. If
you are interested in doing this and need more information, please contact the clerk’s office
automation department, at (318)676-4267. If petitions and matrixes do not conform, they will be
rejected and returned until they are corrected for proper processing.

Additionally, pursuant to the Local Bankruptcy Rules, along with your complete mailing address
and phone number, include your attorney bar identification number on all pleadings filed with
this court. This identification number shall be the number assigned by the Supreme Court of
Louisiana.

In order to better utilize the automated system in our court, your cooperation is essential. If you
have any questions on these procedures, please feel free to contact me at (318)676-4267 or our
divistional managers, in Opelousas, at (337)948-3451, or Alexandria, at (318)445-1890.

Sincerely,
J. unford, Clerk
/ U 8<Bankruptcy Court
JBD:tlp
Enclosures
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eff. 2/1/2001

Bankruptcy Court Miscellaneous Fee Schedule*

Following are fees to be charged for services to be performed by clerks of the bankruptcy
courts. No feesare to be charged for services rendered on behaf of the United States, with the
exception of those specificdly prescribed in items 1,5, and 23, or to bankruptcy administrators
appointed under Public Law No. 99-554, §302(d)(3)(1). No fees under this schedule shdl be charged
to federd agencies or programs which are funded from judiciary appropriations, including, but not
limited to, agencies, organizations, and individuas providing services authorized by the Crimind Jugtice
Act, 18 U.S.C. §83006A.

Q) For reproducing any record or paper, 50 cents per page. Thisfee shall apply to paper
copies made from ether: (1) origind documents; or (2) microfiche or microfilm
reproductions of the origina records. Thisfee shdl gpply to services rendered on
behdf of the United States if the record or paper requested is available through
electronic access.

2 For certification of any document or paper, whether the certification is made directly on
the document or by separate instrument, $7. For exemplification of any document or
paper, twice the amount of the charge for certifications.

3 For reproduction of magnetic tape recordings, either cassette or red-to-red, $20
including the cogt of materids.

4 For amendments to a debtor’ s schedules of creditors or lists of creditors, $20 for each
amendment, provided the bankruptcy judge may, for good cause, waive the chargein
any case.

) For every search of the records of the bankruptcy court conducted by the clerk of the
bankruptcy court or adeputy clerk, $20 per name or item searched. Thisfee shdl
apply to services rendered on behdf of the United Statesif the information requested is
available through eectronic access.

(6) For filing acomplaint, afee shdl be collected in the same amount as thefiling fee
prescribed in 28 U.S.C. 81914(a) for indtituting any civil action other than awrit of
habesas corpus. If the United States, other than a United States trustee acting as a
trustee in a case under title 11, or a debtor is the plaintiff, no feeisrequired. If a
trustee or debtor in possession is the plaintiff, the fee should be payable only from the
edtate and to the extent there is any edtate redlized. If achild support creditor
or its representative is the plaintiff, and if such plaintiff files the form required by
§304(g) of the Bankruptcy Reform Act of 1994, no fee isrequired.
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()

(8)

©)

(10)

(11)

(12)

(13)

(14)

For filing or indexing any paper not in a case or proceeding for which afiling fee has
been paid, including registering ajudgment from another district, $30.

Indl casesfiled under Title 11, the clerk shdl collect from the debtor or the petitioner a
miscdllaneous adminigrative fee of $30. This fee may be pad in ingdImentsin the
same manner that the filing fee may be pad in ingtalments, consstent with the
procedure set forth in Federal Rule of Bankruptcy Procedure 1006.

Upon the filing of a petition under chapter 7 of the Bankruptcy Code, the petitioner
shal pay $15 to the clerk of court for payment to trustees serving in cases as provided
in11 U.S.C. 8330(b)(2). An gpplication to pay the fee in ingtalments may befiled in
the manner set forth in Federa Rule of Bankruptcy Procedure 1006(b).

Upon thefiling of a motion to convert a case to chapter 7 of the Bankruptcy Code, the
movant shdl pay $15 to the clerk of court for payment to trustees serving in cases as
provided in 11 U.S.C. 8330(b)(2). Upon thefiling of a notice of conversion pursuant
to section 1208(a) or section 1307(a) of the Code, $15 shdl be paid to the clerk of the
court for payment to trustees serving in cases as provided in 11 U.S.C. §330(b)(2). If
the trustee serving in the case before the conversion is the movant, the fee shdl be
payable only from the etate that exists prior to converson.

For filing amotion to reopen a Bankruptcy Code case, afee shdl be collected in the
same amount as the filing fee prescribed by 28 U.S.C. 81930(a) for commencing a new
case on the date of reopening, unless the reopening isto correct an administrative error
or for actions related to the debtor’ s discharge. The court may waive this fee under
gppropriate circumstances or may defer payment of the fee from trustees pending
discovery of additiona assets.

For each microfiche sheet of film or microfilm jacket copy of any court record, where
available, $4.

For retrieval of arecord from a Federal Records Center, National Archives, or other
storage location removed from the place of business of the court, $25.

For a check paid into the court which is returned for lack of funds, $35.
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(15

(16)

(17)

(18)

(19)

(20)

(21)

(22)

For docketing a proceeding on gpped or review from afina judgment of a
bankruptcy judge pursuant to 28 U.S.C. §158(a) and (b), the fee shall be the same
amount as the fee for docketing a case on gpped or review to the gppellate court as
required by Item 1 of the Courts of Appeas Miscellaneous Fee Schedule. A separate
fee shal be paid by each party filing anotice of apped in the bankruptcy court, but
parties filing ajoint notice of apped in the bankruptcy court are required to pay only
onefee.

For filing a petition ancillary to aforeign proceeding under 11 U.S.C. §304, $500.

The court may charge and collect fees, commensurate with the cost of printing, for
copies of theloca rules of court. The court may aso distribute copies of the local rules
without charge.

The clerk shdl assess a charge for the handling of registry funds deposited with the
court, to be assessed from interest earnings and in accordance with the detailed fee
schedule issued by the Director of the Adminigtrative Office of the United States
Courts.

When ajoint case filed under 8302 of title 11 is divided into two separate cases at the
request of the debtor(s), afee shall be charged equa to one-hdf the current filing fee
for the chapter under which the joint case was commenced.

For filing amotion to terminate, annul, modify, or condition the autometic stay provided
under 8362(a) of title 11, amotion to compel abandonment of property of the etate
pursuant to Rule 6007(b) of the Federal Rules of Bankruptcy Procedure, or amotion
to withdraw the reference of a case or proceeding under 28 U.S.C. §157(d), afee shall
be collected in the amount of one-haf the filing fee prescribed in 28 U.S.C. 81914(a)
for indituting any civil action other than awrit of habeas corpus. If a child support
creditor or its representatives is the movant, and if such movant files the form required
by §304(g) of the Bankruptcy Reform Act of 1994, no feeisrequired.

For docketing a cross appea from abankruptcy court determination, the fee shal be
the same amount as the fee for docketing a case on apped or review to the appellate
court asrequired by Item 1 of the Courts of Appeds Miscellaneous Fee Schedule.

For usage of eectronic accessto court data, $.60 cents per minute of usage viadia up

service, and $.07 per page for public users obtaining information through a federa
judiciary Internet site [provided the court may, for good cause, exempt
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persons or classes of persons from the fees, in order to avoid unreasonable burdens
and to promote public access to such information]. All such fees collected shdl be
deposited to the Judiciary Information Technology Fund. These fees shdl apply to the
United States. (The Judicid Conference has gpproved an advisory note clarifying the
judiciary’s policy with respect to exemptions from the fees for usage of eectronic
access to court data. This advisory note is attached at Appendix 11.)

APPENDIX |

The Judicia Conference has prescribed a fee for eectronic access to court data, as set forth above in
the Miscellaneous Fee Schedule. The schedule provides that the court may exempt persons or classes
of persons from the fees, in order to avoid unreasonable burdens and to promote public access to such
information. Exemptions should be granted as the exception, not the rule. The exemption language is
intended to accommodate those users who might otherwise not have access to the information in this
eectronic form. It isnot intended to provide a means by which a court would exempt dl users.

Examples of persons and classes of persons who may be exempted from el ectronic public access fees
include, but are not limited to: indigents; bankruptcy case trustees; not-for-profit organizations, and
voluntary ADR neutrals.

APPENDIX 11

a The Judicid Conference has gpproved fees for access to court data obtained eectronicdly from the
public dockets of individual case recordsin the court, including filed documents and the docket shet,
except as provided below.

b. Courts may provide other loca court information at no cost. Examples of information which can be
provided at no cost include: local rules, court forms, news items, court calendars, opinions designated
by the court for publication, and other information - such as court hours, court locations, telephone
listings - determined locally to benefit the public and the court.

* |ssued in accordance with 28 U.S.C. §1930(b).
LANGUAGE TO CLARIFY REOPENED BANKRUPTCY CODE CASES

Filing fees prescribed by 28 U.S.C. Section 1930(a) must be collected when a Bankruptcy
Code case is reopened, unless the reopening is to correct an adminigtrative error or for actions
related to the debtor’ s discharge. If a Bankruptcy Code caseis reopened for any other purpose, the
appropriate fee to be charged is the same as thefiling fee in effect for commencing a new case on the
date of reopening.
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B 2508
(6/91)

United States Bankruptcy Court

District Of

Inre

Debtor
Case No.

Chapter

SUMMONS TO DEBTOR IN INVOLUNTARY CASE

To the above named debtor:

A petition under title 11, United States Code was filed against you on

(date)
in this bankruptcy court, requesting an order for relief under chapter _ of the Bankruptey Code

(title 11 of the United States Code).

YOU ARE SUMMONED and required to file with the clerk of the bankruptcy court a motion or answer
to the petition within 20 days after the service of this summons. A copy of the petition is attached.

Address of Clerk

At the same time, you must also serve a copy of your motion or answer on petitioner’s attorney.

Name and Address of Petitioner’s Attorney

If you make a motion, your time to serve an answer is governed by Federal Rule of Bankruptcy Procedure
1011(c).

If you fail to respond to this summons, the order for relief will be entered.

Clerk of the Bankruptcy Court

By:
Date Deputy Clerk

*Set forth all names, including trade names, used by the debtor within the last 6 years. (Fed. R .Bankr, P, 1005).
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Case No.

CERTIFICATE OF SERVICE

I
of**
certify:

That I am, and at all times hereinafter mentioned was more than 18 years of age;

That on the day of ,19
I served a copy of the within summons, together with the petition filed in this case, on

the debtor in this case, by [describe here the mode of service]

* the said debtor at

I certify under penalty of perjury that the foregoing is true and correct.

Executed on

[Daie] [Signature]

**State maijling address.



B 104 ADVERSARY PROCEEDING NUMBER
(Rev. 2/92) ADVERSARY PROCEEDING COVER SHEET (Court Use Only)
{Instructions on Reverse)
PLAINTIFFS DEFENDANTS
ATTORNEYS (Firm Name, Address, and Telephone No.) ATTORNEYS (if Known)
PARTY (Check one box only} O 1 U.S. PLAINTIFF {1 2 U.S. DEFENDANT 0 3 U.8. NOT A PARTY

CAUSE OF ACTION (WRITE A BRIEF STATEMENT OF CAUSE OF ACTION, INCLUDING ALL U.S. STATUTES INVOLVED)

NATURE OF SUIT
(Check the one most appropriate box only.)

[ 454 To Recover Money or Property O 455 To revoke an order of confirmation O 456 To obtain a declaratory judgment
[0 435 To Determine Validity, Priority, or of a Chap. 11, Chap. 12, or Chap. 13 Plan relating to any of foregoing causes
Extent of a Lien or Other Interest in 3 426 To determine the dischargeabhility of action
Property of a debt 11 W.S.C. §523
{3 458 To obtain approval for the sale of [0 434 To obtain an injunction or other & 459 To determine a claim or cause of
both the interest of the estate and equitable relief action removed to a bankruptey
of a co-owner in property O 457 To subordinate any allowed claim court
(3 424 To object or to revoke a discharge or interest except where such
11 US.C. §727 subordination is provided in a plan Ul 498 Other (specify)
ORIGIN OF o ::Original 0 2 Removed [ 4 Reinstated {1 5 Transferred
roceeding Proceeding or Reopened frem Another CHECK IF THIS IS A CLASS
PROCEEDINGS Bankruptey | 0 ACTION UNDER FR.C.P. 23
{Check one box only.) Court
DEMAND |NEAREST THOUSAND OTHER RELIEF SOUGHT O JURY
b " DEMAND
BANKRUPTCY CASE IN WHICH THIS ADVERSARY PROCEEDING ARISES
NAME OF DEBTOR BANKRUPTCY CASE NO.
DISTRICT IN WHICH CASE 1S PENDING DIVISIONAL OFFICE NAME OF JUDGE
RELATED ADVERSARY PROCEEDING (IF ANY)
PLAINTIFF DEFENDANT ADVERSARY PROCEEDING NO.
rRICT DIVISIONAL OFFICE NAME OF JUDGE
FILING (check one box only) O FEE ATTAGHED 01 FEE NOT REQUIRED O FEE IS DEFERRED
DATE PRINT NAME | SIGNATURE OF ATTORNEY (OR PLAINTIFF)
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B-104
{Rev. 8/87)

ADVERSARY PROCEEDING COVER SHEET (Reverse Side)

This cover sheet must be compteted by the plaintiff’s attorney (or by the plaintiff if the plaintiff is not represented by an .
torney) and submitted to the Clerk of the court upon the filing of a complaint initiating an adversary proceeding.

The cover sheet and the information contained on it do not replace or supplement the filing and service of pleadings or other
papers as required by law, the Bankruptcy Rules, or the local rules of court. This form is required for the use of the clerk of the
court to initiate the docket sheet and to prepare necessary indices and statistical records. A separate cover sheet must be
submitted to the cterk of the court for each complaint filed. The form is iargely self explanatory.

Parties. The names of the parties to the adversary proceeding exactly as they appear on the comptaint. Give the names and
addresses of the attorneys if known. Following the heading “Party,” check the appropriate box indicating whether the United
States is a party named in the complaint.

Cause of Action. Give a brief description of the cause of action including all federal statutes involved. For example, “Com-
plaint seeking damages for failure to disclose information, Consumer Credit Protection Act, 15 U.8.C. §1601 et seq.” or
“Complaint by trustee to avoid a transfer of property by the debtor, 11 U.S.C. §544."

Nature of Suii. Place an “X" in the appropriate box. Only one box should be checked. If the cause fits more than cne category
of suit, select the most definitive. ‘

Origin of Proceedings. Check the appropriate box to indicate the origin of the case:

1. Original Proceeding.

2. Removed from a State or District Court.

4. Reinstated or Reopened.

5. Transferred from Ancther Bankruptcy Court.

Demand. On the next line, state the dollar amount demanded in the complaint in thousands of dollars. For $1,000 enter “1,”
for $10,000 enter *“10”, for $100,000 enter “100,” if $1,000,000, enter “1000.” If $10,000,000 or more, enter “9999.” If the amount
is less than $1,000, enter #0001.” If no monetary demand is made, enter “XXXX.” If the plaintiff is seeking non-monetary relie*
state the reitef sought, such as injunction or foreclosure of a mortgage.

Bankruptey Case In Which This Adversary Proceeding Arises. Enter the name of the debtor and the docket number of the
bankruptcy case from which the proceeding now being filed arose. Beneath, enter the district and divisional office where the
case was filed, and the name of the presiding judge.

Related Adversary Proceedings. State the names of the parties and the six digit adversary proceeding number from any adver-
sary proceeding concerning the same two parties or the same property currently pending in any bankruptcy court. On the next
line, enter the district where the related case Is pending, and the name of the presiding judge.

Filing Fee. Check one box. The fee must be paid upon filing unless the plaintiff meets one of the following exceptions. The
fee is not required if the plaintiff is the United States government or the debtor. If the plaintiff is the trustee or a debtor in
possession, and there are no liquid funds in the estate, the filing fee may be deferred until there are funds in the estate. {In the
event no funds are ever recovered for the estate, there will be no fee). There is no fee for adding a party after the adversary pro-
ceeding has been commenced. :

Signature. This cover sheet must be signed by the attorney of record in the box on the right of the last line of the form. If the
plaintiff is represented by a law firm, a member of the firm must sign. If the plaintiff is pro se, that is, not represented by an at-
torney, the plaintiff must sign,

The name of the signatory must be printed in the box to the left of the signature. The date of the signing must be indicated in
the box on the far left of the last line.



B 250A
(1/88)

Wnited States Bankrupicy Court

District of

In re Bankruptcy Case No.
Debtor
Plaintiff
Adversary Proceeding No.
Defendant )

SUMMONS IN AN ADVERSARY PROCEEDING

YOU ARE SUMMONED and required to submit a motion or answer to the complaint which is attached to
this summons to the clerk of the bankruptcy court within 30 days after the date of issuance of this sum-
mons, except that the United States and its offices and agencies shall submit a motion or answer to the com-
plaint within 33 days.

Address of Clerk

At the same time, you must also serve a copy of the motion or answer upon the plaintiff’s attorney.

Name and Address of Plaintiff’s Attorney

If you make a motion, your time to answer is governed by Bankruptcy Rule 7012.

IF YOU FAIL TO RESPOND TO THIS SUMMONS, YOUR FAILURE WILL BE DEEMED TO BE
YOUR CONSENT TO ENTRY OF A JUDGMENT BY THE BANKRUPTCY COURT AND JUDG-
MENT BY DEFAULT MAY BE TAKEN AGAINST YOU FOR THE RELIEF DEMANDED IN THE
COMPLAINT.

Cierk of the Bankruptcy Court

By:
Date Deputy Clerk
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CERTIFICATE OF SERVICE

I, , certify that I am, and at all times during the service
{name)

of process was, not less than 18 years of age and not a party t¢ the matier cencerning which service ot
process was made. I further certify that the service of this summons and a copy of the complaint was made
by: ‘

{date)

OO Mail service: Regular, first class United States mail, postage fully pre-paid, addressed to:

(3 Personal Service: By leaving the process with defendant or with an officer or agent of defendant at:

(0 Residence Service: By leaving the process with the following adult at:

[ Publication: The defendant was served as follows: [Describe briefly]

[ State Law: The defendant was served pursuant to the laws of the State of :
as follows: [Describe briefly] (name of state)

Under penalty of perjury, I declare that the foregoing is true and correct.

Date Signature

Print Name

Business Address

City State Zip




UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

INRE: BANKRUPTCY NO.:
Debtor(s) |

Plaintiff(s):

Vvs. ADVERSARY NO.:

Defendant(s): o

ORDER REGARDING PROCEDURAL REQUIREMENTS ON A REMOVED ACTION

Considering the removal of this action (formerly Case No. .

Judicial District Court, Parish of , State of ) and the
referral of said action to the United States Bankruptcy Court, Western District of Louisiana, it
is necessary for the following parties to act in accordance herewith:

Pursuant to 28 U.S.C. §1452(a) and (b), Rule 9027 of Federal Rules of Bankruptcy
Procedure and the Rules of this Court,

IT IS HEREBY ORDERED THAT:

(1) The party who removed this action shall, within thirty (30) days after the filing
of the notice of removal, file or provide for the filing with the Clerk of the United States

Bankruptcy Court the following documentation:

a. a list of all attorneys involved in this case and the parties they represent,

b. copies of all records and proceedings from the State Court which
occurred prior to removal of this action (shall be arranged in order of
filing date);

c. a list of all documents included in the State Court record, (shall be

"_arranged in order of filing date); and

d. a certificate by counsel that those documents submitted in compliance with
(a) through (d) above constitutes the entire State Court record.

NOTE: If (a) through (d) above have already been filed, duplicate copies are pot

necessary.
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(2)  Any motions or exceptions pending in State Court at the time of removal are to-
be refiled in proper form and in accordance with LR7.4.1W. Counsel may adopt
by reference a brief or memorandum previously filed in State Court. Failure to
refile these motions or exceptions and such shall be deemed abandoned as if

they were never filed.

(3)  Any attorney appearing as counsel of record in this action who is not presently
admitted to practice before the United States District Court for the Western
District of Louisiana shall exercise one of the following optxons within twenty
(20) days of the filing of the notice of removal:

(2)  File an Application to Practice in this Court;
(b)  File a Motion for Admission Pro Hac Vice; or

(©) Secure a substitute admitted to.practice in this Court for the party you
presently represent.

(4)  Inaccordance with Federal Rule of Bankruptcy Procedure 9027(e)(3), any party
who has filed a pleading in connection with this removed action (other than the
party who filed the notice of removal) shall file a statement admitting or
denying the statement in the Notice of Removal that the removed case is a
core proceeding within ten (10) days after the filing of the notice of removal.
Failure to file a statement within the ten (10) day period and such may be deemed
as an admission by the party that the removed action is a core proceeding. /nre
Aero-Fastener, Inc., 177 B.R. 120 (Bkricy. D.Mass. 1994).

THUS DONE AND SIGNED at Shreveport, Louisiana, this day of

JUDGE, U.S. BANKRUPTCY COURT

To: Per Aftached, which includes each of the following:
{Debter(s), Debtor(s) Attorney, Plaintiffs), Plaintiff(s) Attorney, Defendant(s), Defendant(s) Attomey, UST, Trustee)
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B254 (Rev. 5/92) Subpoena for Rule 2004 Examination

United States Bankruptcy Court

DISTRICT OF
in re , SUBPOENA FOR RULE 2004 EXAMINATION
Debtor Case No.
To: . Chapter

[l YOu ARE COMMANDED to appear and testify at an examination under Ruie 2004, Fed.R,Bankr.P,, at the place, date,

and time specified below. A copy of the court order authorizing the examination is attached.
PLACE DATE AND TIME

l:] YOU ARE COMMANDED to produce and parmit inspection and copying of the following documents or objects at the
place, date, and time specified below (list documents or objects):.

PLACE DATE AND TIME

ISSUING OFFIGER SIGNATURE AND TITLE DATE

ISSUING OFFICER’S NAME, ADDRESS AND PHONE NUMBER
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B254 (Rev. 5/92) Subpoena for Rule 2004 Examination

PROOF OF SERVICE

DATE PLAGE

SERVED

SERVED ON (PRINT NAME)

MANNER OF SERVICE

SERVED BY (PRINT NAME])

TITLE

DECLARATION OF SERVER

| dectare under penalty of perjury under the laws of the United States of America that the foregoing information con-

tained in the Proof of Service is true and correct.

Executed on

DATE

SIGNATURE OF SERVER

ADDRESS OF SERVER

Rule 45, Fed.R.Civ.P., Parts (¢} & (d} made applicable in cases under the Bankruptcy Code by Rule 9016, Fed.R.Bankr.P.

{c) PROTECTION OF PERSONS SUBJECT TO SUBPOENAS.

(1) A party or an attorney responsible for the issuance and service
of a subpoena shall take reasonable steps to avoid imposing undue bur-
den or expanse on a person subject to that subpoena. The court on
behalf of which the subpoena was issued shatl enforce this duty and
impose upon the party or attorney in breach of this duty an appropriate
sanction, which may include, but is not limited to, lost earnings and
a reasonable attorney’s fee.

(2)AY A person commanded to produce and permitinspection and
copying of designated books, papers, docurnents or tangibie things,
orinspection of premises need not appear in person at the place of pro-
duction or inspection unless commanded to appear for deposition, hear-
ing or trial.

(B) Subject to paragraph (d)(2) of this rule, a person commanded
to produce and permit inspection and copying may, within 14 days after
service of the subpoena or before the time specified for compliance
if such time is less than 14 days after service, serve upon the party or
attorney designated in the subpoena written objection to inspection
oreopying of any or all of the designated materials or of the premises.
If objection is made, the party serving the subpeena shall not be en-
titled to inspect and copy the materials orinspect the premises except
pursuant to an order of the court by which the subpoena was issued.
tf objection has been made, the party serving the subpoena may, upon
notice Lo the person commanded to produce, move at any time for an
order to compel the production. Such an order to compet production
sha!l protect any person who is not a party or an officer of a party from
significant expense resuiting from the inspection and copying
commanded.

(3)A) On timely motion, the court by which a subpoena was issued
shall quash or modify the subpoena if it

(i) fails to allow reascnable time for compliance;

(i) requires a person who is not a party or an officer of
aparty to travel to a place more than 100 miles from the place
where that person resides, is employed or regularly transacts

business in perscn, except that, subject to the provisions of clause
{C)(3)(BY(iit) of this rule, such a person may in order to attend triai
be commanded 1o travel from any such place within the state in
which the trial is held, or

(iii) requires disclosure of privileged or other protected mat-
ter and no exception or waiver applies, or

{iv} subjects a person to undue burden.

(B) 1f a subpoena

(i) requires disclosure of a trade secret or other contidential
research, deveiopment, or commercial infermation, or

(i) requires disclosure of an unretained expert’s opinion or in-
formation not describing specific events or occurrences in dispute
and resulting frem the expert’s study made not at the request of
any party, or

(i} requires a personwho is not a party or an officer of a party
to incur substantial expense to travel more than 100 miles to attend
trial, the court may, to protect a person subject to or affected by
the subpoena, guash or modify the subpoenacor, if the party.in whose
behalf the subpoenais issued shows a substantial need forthe tes-
timony or material that cannot be otherwise met without undue hard-

_ ship and assures that the person to whom the subpoena is ad-

dressed will be reasonably compensated, the court may order ap-
pearance or production only upon specified conditions.

(dy DUTIES IN RESPONDING TO SUBPOENA.

(1) A person responding to a subpoenato produce documents shall
produce them as they are kept in the usual course of business or shall
organize and label them tc correspond with the categories in the
demand.

(2y When information subject to asubpoenais withheld on aclaim
that it is privileged or subject to protection as triat preparation mate-
rials, the claim shall be made expressly and shall be supported by a
description of the nature of the documents, communications, orthings
not produced that is sufficient to enable the demanding party to con-
test the claim.



B255 {11/81) Subpoena in an Adversary Proceeding

United States Bankruptcy Court

DISTRICT OF
In re ) SUBPOENA IN

Debtor AN ADVERSARY PROCEEDING
Plaintiff : Case No.

V.

- Chapter

Defenda,nt
Adv. Proc. No.

To:

[l YOU ARE COMMANDED to appear in the United States Bankruptcy Court at the place, date, and time specified below
to testify in the above adversary proceeding.
PLACE COURTROCM

DATE AND TIME

[l you ARE COMMANDED to appear at the place, date, and time specified below to testify at the taking of a deposition
in the above adversary proceeding.
PLAGE DATE AND TIME

[ YOU ARE COMMANDED to produce and permit inspection and copying of the following documents or objects at the
place, date, and time specified below {list documents or objects):.

PLACE DATE AND TIME

(] you ARE GOMMANDED to permit inspection of the following premises at the date and time specified below.
PREMISES DATE AND TIME

Any subpoenaed organization not a party to this adversary proceeding shall designate one or more officers, directors,
or managing agents, or other persons who consent to testify on its behaif, and may set forth, for each person designated,
the matters on which the person will testify, Fed.R.Civ.P. 30(b){6) made applicabie in adversary proceedings by Rule 7030,
Fed.R.Bankr.P.

ISSUING QOFFICER SIGNATURE AND TITLE DATE

ISSUING OFFICER'S NAME, ADDAESS AND PHONE NUMBER
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B255 (11/41) Subpoena in an Adversary Proceeding

PROOF OF SERVICE

DATE PLACE

SERVED

SERVED ON (PRINT NAME)

MANNER GF SERVICE

SERVED BY {PRINT NAME]}

TITLE

DECLARATION OF SERVER

| declare under penalty of perjury under the laws of the United States of America that the foregoing information con-

tained in the Proof of Service is true and correct.

Executed on

DATE

SIGNATURE OF SERVER

ADDRESS OF SERVER

Rule 45, Fed.R.Civ.P., Parts {c) & (d) made applicable in cases under the Bankruptcy Code by Rule 9016, Fed.R.Bankr.P.

{c) PROTECTION OF PERSONS SUBJECT TO SUBPOENAS.

{1) A party or an attorney responsible for the issuance and service
of a subpoena shall take reasonable steps to avoid imposing undue bur-
den or sxpense on a person subject to that subpoena. The coutt on
behalf of which the subpoena was issued shall enforce this duty and
impose upon the party or attorney in breach of this duty an appropriate
sanction, which may include, but is not limited to, lost earnings and
a reasonable attorney's fee.

{2)(A} A person commanded to preduce and permit inspection and
copying of designated books, papers, documents or tangible things,
orinspection of premises need not appearin person at the place of pro-
duction or inspection unless commanded to appear for deposition, hear-
ing or trial.

(B) Subject to paragraph (d)(2) of this rute, a person commanded
to produce and permit inspection and copying may, within 14 days after
service of the subpoena or before the time specified for compliance
it such time is less than 14 days after servic€, serve upon the party or
attorney designated in the subpoena written objection to ingpection
orcopying of any or all of the designated materials or of the premises.
If objection is made, the party serving the subpoena shall not be en-
titled to inspect and copy the materials or inspect the premises except
pursuant io an order of the court by which the subpoena was issued.
Hf objection has been made, the party serving the subpoegna may, upon
notice to the person commanded to preduce, move at any time for an
order to compel the production. Such an crder to compel production
shall protect any person who is not a party or an officer of a party from
significant expense resulting from the inspection and copying
commanded.

(3)A)y Ontimely motion, the court by which a subpoenawas issued
shall quash or modify the subpoena if it

{i) fails to allow reasonable time for compliance;

{ii} requires a person who is net a party oran oificer of a party
to travel to a place more than 100 miles from the place where that
person resides, is employed or regularly fransacts business in per-

son, except that, subject to the provisions of clause (c)3)BXjii) of
this rule, such a person may in order to attend trial be commanded
to travel from any such place within the state in which the trial is
held, or

(i) requires disciosure of priviteged or other protescted mat-
ter and no exception or waiver applies, or

(iv) subjects a person to undue burden.

(B

—

If a subpoena

(i) requires disclosure of a trade secret or other confidential
research, development, or commercial information, ar

{il) requires disclosure of an unretained expert's opinion orin-
formation not describing specific events or occurrences in dispute
and resulting from the expert’s study made not at the request of
any party, or

{iii) requires a person who is not a party or an officer of 2 party
to incur substantial expense to travel more than 100 miles to attend
trial, the court may, to protect a person subject to or affected by
the subpoena, quash or modify the subpoenaor, if the party in whose
behalf the subpoena is issued shows asubstantial need for the tes-
timony of material that cannot be otherwise met without undue hard-
ship and assures that the person to whom the subpoena is ad-
dressed wili be reasonably compensated, the court may order ap-

_ pearance or production only upon specified conditions.

(d) DUTIES IN RESPONDING TO SUBPOENA.

(1) A person responding to a subpeena to produce documents shali
produce them as they are kept in the usuat course of business or shalf
organize and label them to correspond with the categories in the
dernand.

(2) When information subject to asubpoenats withheld onaclaim
that it is privileged or subject to protection as trial preparation mate-
rials, the claim shall be made expressly and shall be supported by a
description of the nature of the documents, communications, or things
not preduced that is sufficient to enable the demanding party to con-
test the claim.



B256 {11/31) Subpoena in a Case under the Bankruptcy Code

United States Bankruptcy Court

DISTRICT OF
In re , SUBPOENA IN A CASE UNDER
THE BANKRUPTCY CODE
Debtor
Case No.
To:
Chapter

[ YOU ARE COMMANDED to appear in the United States Bankruptcy Court at the place, date, and time specified below

to testify in the above case.
PLACE CQURTROOM

DATE AND TIME

L] YOU ARE COMMANDED to appear at the place, date, and time specified below to testify at the taking of a deposition

in the above case.
PLACE DATE AND TIME

] you ARE COMMANDED to produce and permit inspection and copying of the following documents or objects at the
place, date, and time specified below {list documents or objects).

PLACE DATE AND TIME

{1 you ARE COMMANDED to permit inspection of the following premises at the date and time specified below.
PREMISES DATE AND TIME

Any subpoenaed organization not a party to this proceeding shali designate one or more officers, directors, or manag-
ing agents, or other persons who consent to testify on its behalf, and may set forth, for each person designated, the matters
on which the person will testify, Fed.R.Civ.P. 30(b}{6) made applicable to this proceeding by Rule 7030, Fed.R.Bankr.P. See

Rules 1018 and 2014, Fed.R.Bankr.P.
iSBUING OFFICER SIGNATURE AND TITLE DATE

ISSUING OFFICER'S NAME, ADDRESS AND PHONE NUMEER
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B256 (11/91) Subpoena in a Case under the Bankruptey Code

PRQOF OF SERVICE

DATE PLACE

SERVED

SERVED ON (PRINT NAME)

MANNER QOF SERVICE

SEAVED BY {PRINT NAME)

TITLE

DECLARATION OF SERVER

| declare under penalty of perjury under the laws of the United States of America that the foregoing information con-

tained in the Proof of Service is true and correct.

Executed on

DATE

SIGNATURE OF SERVER

ADDRESS OF SERVER

Rule 45, Fed.R.Civ.P., Parts (c) & {d) made applicable in cases under the Bankruptcy Code by Rule 8018, Fed.R.Bankr.F.

{c) PROTECTION OF PERSONS SUBJEOT TO SUBPCENAS.

(1) A party or an attorney responsible for the issuance and service
of a subpoena shall take reasonable steps to avoid imposing undue bur-
den or expense on a person subject o that subpoena. The court on
behalf of which the subpoena was issued shall enforce this duty and
impose upon the party or attorney in breach of this duty an appropriate
sanction, which may include, but is not limited to, lost earnings and
a reasonable attorney’s fee.

{2)(A} A personcommanded to produce and permitinspaction and
copying of designated books, papers, documents or tangible things,
orinspection of premises need not appear in person at the place of pro-
duction or inspection uniess commanded to appear for deposition, hear-
ing or trial.

{B) Subject to paragraph (d)(2) of this rute, a person commanded
to produce and permit inspection and copying may, within 14 days after
service of the subpoena or before the time Specified for compliance
if such time is less than 14 days after service, serve upen the party or
attorney designated in the subpoena written objection to inspection
orcopying of any or all of the designated materials or of the premises.
If cbjection is made, the party serving the subpoena shall not be en-
titled to inspect and copy the materials or inspect the premises except
pursuant to an order of the court by which the subpoena was issued.
If objection has been made, the party serving the subpoena may, upon
notice 1o the person commanded to produce, move at any time for an
order to compel the production. Such an order te compel production
shall protect any person who is not a party or an officer of a party from
significant expense resulling from the inspection and copying
commanded.

(@A) Ontimely motion, the court by which asubpoena was {ssuad
shall guash or modify the subpoena if i{

() fails to allow reasonable time for compiiance;

(i requires a person who is not a party or an officer of
aparty to travel to a place more than {00 miles from the place
where that person resides, is employed or regularly transacts

business in person, except that, subject to the provisions of clause
(E)3)(B)ID of this rule, such a persen may in order to attend trial
be commanded to trave! from any such place within the state in
which the frial is held, or

{iii) requires disclosure of privileged ar other protected mat-
ter and no exception or waiver applies, or

(iv} subjects a person to undue burden.

(B8

If a subpoena

(B requires disclosure of a trade secret or other confidential
research, development, or commercial information, or

(i) requires disclosure of an unretained expert’s opinion orin-
formation not describing specific events or cceurrences in dispute
and resulting from the expert’s study made not at the request of
any party, or

{iii) requires a person who is not a party oran officerof aparty
to incur substantial expense to travet more than 100 miles to attend
trial, the court may, to protect a perscen subject to or affected by
the subpoena, quash or modify the subpoena or, if the party in whose
hehalf the subpoena is issued shows a substantiaf need for the tes-
timony or materiai that cannot be otherwise met without undue hard-
ship and assures that the parscn to whom the subpoena is ad-

 dressed will be reasonahly compensated, the court may order ap-

pearance or production only upon specified conditions.

{(d) DUTIES IN RESPONDING TO SUBPOENA,

(1) A person responding 1o a subpoenate produce documents shall
produce them as they are kept in the usual course of bustness or shail
organize and label them to correspend with the categories in the
demand.

{2) When information subject tu asubpognais withheld cnaclaim
that it is privileged or subjecl to protaction as trial preparation mate-
rials, the claim shall be made expressly and shall be supported by a
description of the nature of the documents, communications, orthings
not produced that is sufficient to enable the demanding party to con-
test the ciaim.



UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

DEBTOR(S): CASE NUMBER:

AMENDMENT COVER SHEET

Note: For amendments to a debtor’s schedules of creditors or lists of creditors, a filing fee of $20.00
must uccompany the amendment. (See Appendix 28 USC §1930)

AMENDMENTS WHICH REQUIRE THE $20.00 FILING FEE ARE:

Please check appropriate hox in this area and corresponding Schedules in #2 listed belovw.

Adding Creditor(s) /_/ Deleting Creditor(s)/ /
Changing an Amount/ / Changing a Classification / /

PLEASE CHECK WHAT IS BEING AMENDED

L. PETITION / /

2. SCHEDULES: A// B/ C/_/ DIJ E/ FJ G/ HJ VUJ 34

When amending the schedules to add u creditor(s), a« master mailing matrix showing ONLY the newly
listed creditor(s) must accompany the amendment.

It is the responsibility of the debtor(s) to notify additional creditors, ONLY, by sending a
341 Notice and/or Discharge Order to the individuals or creditors added to the
schedules/matrix. A certificate of mailing, in regard to the modification, must be filed with
the Clerk’s Office within five (5) days.

3. SUMMARY OF SCHEDULES / /
4. STATEMENT OF FINANCIAL AFFAIRS / /
. PLAN 1/ 12/ J 13/_/

PLEASE INDICATE WHETHER THE FOLLOWING HAVE BEEN ACCOMPLISHED:

Additional creditor(s), U.S. Trustee and Trustee notified by sending 341 Notice and/or Discharge?
Yes No
Filing Fee Paid (If Applicable) Yes No

Form.Amend.Cover Shoeet Rev, 8/27/98
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FORMAT FOR CREDITORS MATRIX

In order to insure that the cases you file can be properly read by the optica scanner, we ask that you
observe the following guidelines. Y our cooperation is essentid if we are to make any magor
improvementsin our exiging sysem.

1 Lists should be typed on a single page, in a single column, rather than in three columns (see
example attached).

2. Lists must be typed so that no letters are closer than two inches from any edge of the paper,
including the top of the page.

3. Each name/address must contain NO MORE THAN FIVE (5) totdl lines, with at least three
(3) blank lines between each name/creditor on the matrix.

4. Each line must be NO MORE THAN THIRTY-TWO (32) CHARACTERS in length.
5. DO NOT duplicate addresses on the matrix.

6. DO NOT include the following on your métrices. They are automaticaly included on the matrix
once the case is entered into our system:

Debtor

Joint Debtor

Attorney for Debtor(s)

U.S. Trustee

LA Dept. of Employment and Training (Labor)
LA Dept. of Revenue and Taxation

7. Nine digit zip codes should be typed with a hyphen separating the two groups of digits and
MUST be on the same line as the city and date.

8. DO NOT include account numbers or phone numbers on the matrix.
9. DO NOT capitdize the entire matrix, only proper names.
10. DO NOT use dot matrix printing.

11. DO NOT type attention lines on the last line of the address. These should be placed on the
second line of the address.

12. DO NOT ligt creditors with incomplete addresses on the matrix. Complete addresses are
necessary in order to notice properly.
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13.

14.

15.

16.

17.

18.

DO NOT use BOLD print on the méatrix.

DO NOT submit photocopies or carbon copies as your origind matrix. We must have actua
origindsin order to be read by the Optica Scanner.

Matrices must not have any extra marks on the list, such as letterhead, dates, debtor’s name,
page number, coffee stains, or handwritten marks.

DO NOT use non-standard paper, such as onion skin, half-sized paper or colored paper for
the matrix.

Fabric ribbons should be avoided, as they cause fuzzy |etters with poor qudity for scanning.

Pease avoid submitting lists which have misaligned |ettering.
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SAMPLE CREDITOR MATRIX

Sears
9324 W. Emerdd
Boise, ID 83704

Montgomery Ward Recovery Center
POB 29113
Shawnee Misson, KS 66201

Internd Revenue Service
600 S. Maestri Place, Stop 31
New Orleans, LA 70130

Time Finance
403 Milam Street
Shreveport, LA 71101

Dillards

Attn: Bankruptcy Dept.
3000 E. Pioneer Parkway
Arlington, TX 76010

Retailers Nationd Bank/Mervyn's
Mailstop 3C-J

POB 1327

Minneapolis, MN 55440-1327

Page 56



UNITED STATESBANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

IN RE: CASE NO.:

VERIFICATION OF CREDITOR MATRIX

The above named debtor(s) hereby verifies that the attached list of creditorsistrue and correct to the
best of hisgher/their knowledge.

Date: By:
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Form B240

3/99
United States Bankruptcy Court
District Of
Debtor’s Name Case No.
Chapter

Creditor’s Name and Address

REAFFIRMATION AGREEMENT

Instructions: 1) Attach a copy of all court judgments, security agreements, and evidence of their perfection.
2) File all the documents by mailing them or delivering them to the Clerk of the Bankruptcy Court.

NOTICE TO DEBTOR:

This agreement gives up the protection of your bankruptey discharge for this debt.

As a result of this agreement. the creditor may be able to take your property or wages if you do not
pay the agreed amounts. The creditor may also act to collect the debt in other ways.

You may rescind {cancel) this agreement at any time before the bankruptcy court enters a
discharge order or within 60 days after this agreement is filed with the court. whichever is Iater, by
notifying the creditor that the agreement is canceled.

You are not required to enter into this agreement by any law. It is not required by the Bankruptcy
Code, by any other law, or by any contract (except another reaffirmation agreement made in
accordance with Bankruptcy Code § 524(c)). '

You are allowed to pay this debt without signing this agreement. However, if you do not sign this
agreement and are later unwilling or unable to pay the full amount, the creditor will not be able to
collect it from you. The creditor also will not be allowed to take your property to pay the debt
unless the creditor has a lien on that property.

If the creditor has a lien on your personal property, you may have a right to redeem the property
and eliminate the lien by making a single payment to the creditor equal to the current value of the
property, as agreed by the parties or determined by the court.

This agreement is not valid or binding unless it is filed with clerk of the bankruptcy court. If you
were not represented by an attorney during the negotiation of this reaffirmation agreement, the
agreement cannot be enforced by the creditor unless 1) you have attended a reaffirmation hearing
in the bankruptcy court, and 2) the agreement has been approved by the bankruptcy court. (Court
approval is not required if this is a consumer debt secured by a mortgage or other lien on your real
estate.)
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B240
continued

REAFFIRMATION AGREEMENT

The debror and creditor named above agree to reaffirm the debt described in this agreement as
follows.

THE DEBT
Total Amount of Debt When Case was Filed b
Total Amount of Debt Reaffirmed $

Above total inciudes the following:

Interest Accrued to Date of Agreement
Attorney Fees

Late Fees

Other Expenses or Costs Relating to the
Collection of this Debt (Describe) b

& 8 85

Annual Percentage Rate (APR) %
Amount of Monthly Payment 3

Date Payments Start

Total Number of Payments to be made

Total of Payments if paid according to schedule

Date Any Lien Is to Be Released if paid
according to schedule

The debtor agrees that any and all remedies available to the creditor under the security agreement remain
available.

All additional Terms Agreed to by the Parties (if any):

Payments on this debt [were]{were not] in default on the date on which this bankruptcy case was filed.

This agreement differs from the original agreement with the creditor as follows:




B240
Continued

CREDITOR'S STATEMENT CONCERNING AGREEMENT AND SECURITY/COLLATERAL
IF AN

Description of Collateral. If applicable, list manufacturer, year and model.

Value $

Basis or Source for Valuation

Current Location and Use of Collateral

Expected Future Use of Collateral

Check Applicable Boxes:

O Any lien described herein is valid and perfected.
O This agreement is part of a settlement of a dispute regarding the dischargeability of this debt
under section 523 of the Bankruptcy Code (11 U.S.C. § 523) or any other dispute. The nature of
dispute is .
DEBTOR’S STATEMENT OF

- EFFECT OF AGREEMENT ON DEBTOR’S FINANCES

My Monthly Income (take home pay plus any other income received) is $

My current monthly expenses total $ __, not including any payment due under this
agreement or any debt to be discharged in this bankruptcy case.

I believe this agreement [will}{will not] impose an undue hardship on me or my dependents.

DEBTOR’S STATEMENT CONCERNING DECISION TO REAFFIRM

[ agreed to reaffirm this debt because

I believe this agreement is in my best interest because

I {considered]{did not consider] redeeming the collateral under section 722 of the Bankruptcy
Code (11 U.5.C. § 722). I chose not to redeem because

I [was]{was not] represented by an attorney during negotiations on this agreement.
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B240
Continued

CERTIFICATION OF ATTACHMENTS

Any documents which created and perfected the security interest or lien [are][are not] attached.
L documents are not attached: The documents which created and perfected the security interest or lien
are not atiached because

y
SIGNATURES
(Signature of Debtor) o (Name of Creditor)
Date
(Signature of Creditor Representative)
Date

(Signature of Joint Debtor)

Date

CERTIFICATION BY DEBTOR'S ATTORNEY (IF ANY)

I hereby certify that 1) this agreement represents a fully informed and voluntary agreement by
the debtor(s); 2) this agreement does not impose a hardship on the debtor or any dependent of the debtor;
and 3) | have fully advised the debtor of the legal effect and consequences of this agreement and any
default under this agreement.

(Signature of Debtor’s Attorney, if any) - Date



Name of Debtor

UNITED STATES BANKRUPTCY COURT WESTERN DISTRICT OF LOUISIANA PROOF OF CLAIM

Case Number

"E: This form should not be used to make a claim for an administrative expense arising after the commencement
: case. A “request” for payment of an administrative expense may be filed pursnant to 11 U.S.C. § 503.

Name of Creditor (The person or other entity to whom the debtor owes
money Or property):

Name and address where notices should be sent:

Telephone Number:

[0 Check box if you are aware that
anyone else has filed a proof of
claim relating to your claim. Attach
copy of statement giving
particulars.

O Check box if you have never
received any notices from the
bankruptey court in this case.

O Check box if the address differs
from the address on the envelope

sent to you by the court,
THIS SPACE 1S FOR COURT USE ONLY

Account or other number by which creditor identifies debtor:

Check here
replaces
if this claim a previously filed claim, dated:
[0 amends

1. Basis for Claim

Goods sold

Services performed

Money loaned

Personal injury/wrongful death
Taxes

Other

Ooocooog

O Retiree benefits as defined in 11 U.S.C. § 1114(a)
0 Wages, salaries , and compensation (fill out below)
Your SS #

Unpaid compensation for services performed
from to
(date) (date)

2. Date debt was incurred:

3. If court judgment, date obtained:

“otal Amount of Claim at Time Case Filed:

of all interest or additional charges.

$

all or part of your claim is secured or entitied to priority, also complete Item 5 or 6 below.
— Check this box if claim includes interest or other charges in addition to the principle amount of the claim. Attach itemized statement

5. Secured Claim

[J Check this box if your claim is secured by collateral (including
a right of setoff).
Brief Description of Collateral:

[0 Rez! Estate O Motor Vehicle
0 Other

Value of Collateral: 5

secured claim, if any: $

Amount of arrearage and other charges at time case filed included in

6. Unsecured Priority Claim

O Check this box if you have an unsecured priority claim
Ameount entitled to priority $
Specify the priority of the claim:

O Wages, salaries, or commissions (up to $4,300),* earned within 90 days before
filing of the bankruptey petition or cessaiion of the debtor’s business, whichever
is earlier - 11 U.S.C. § 507{a){3)

O Contributions to an employee benefit plan - 11 U.S.C. § 507(a)(4).

0 Up to $1,950% of deposits toward purchase, lease, ot rental of property or
services for personal, family, or household use - 11 U.8.C. & 507(a)(6).

O Alimony, maintenance, or support owed to a spouse, former spouse, or child -
1 U.S.C. § 507(a)7).

O Taxesor penalties owed to governmental units - 11 U.8.C. § 507(a)(8).

O Other - Specify applicable paragraph of 11 U.S.C. § 507(a)( )

* Amounts are subject to adjusiment on 4/1/0] and every 3 years thereafter with
respect fo cases commenced on or after the date of adjustment.

deducted for the purpose of making this proof of claim.

8. Supporting Documents: Attach copies of supporting documents to original

claim and all copies of claims, such as promissory notes, purchase

orders, invoices, itemized statements of accounts, contracts, court

Judgments. mortgages, security agreements, and evidence of perfection

of lien. Do not send origina! documents. If the documents are not

avaitable, explain. If the documents are voluminous, attach 2 summary.
Nate-Stamped Copy: To receive an acknowledgment of the filing of your claim,
inclose a stamped, self-addressed envelope and two copies of this proof of claim.

7. Credits: The amount of all payments on this claim has been credited and THIS SPACE 15 FOR COURT USE ONLY

-

Date Sign and print the name and title, if any, of the creditor or other person authorized to file
this claim {atiach copy of power of attorney, if any):

Penalty for presenting fraudulent claim: Fine of up to $500,000 or imprisonment for up to 5 years. or both, 18 U.S.C. §% 152 and 3571
Pagce 60




INSTRUCTIONS FOR PROOF OF CLAIM FORM

The instructions and definitions below are general explanations of the law. In particular types of cases or circumstances, such as bankruptcy
cases that are not filed voluniarily by a debtor, there may be exceptions to these general rules.

—DEFINITIONS—

Secured Claim

Debtor Unsecured Claim

The person, corporation, or other entity
that has filed a bankruptey case is called
a debtor. .

Creditor

A creditor is any person, corporation. or
other entity to whom the debtor owed a
debt on the date that the bankruptcy
case was filed.

Proof of Claim

A form telling the bankruptcy court
how much the debtor owed a creditor at
the time the bankruptcy case was filed
(the amount of the creditor's claim).
This form must be filed with the clerk
of the bankruptcy court where the
bankruptcy case was filed.

A claim is a secured claim o the extent
that the creditor has a lien on property
of the debtor (collateral) that gives the
creditor the right to be paid from the
property before creditors who do not
have liens on the property.

Examples of liens are a mortgage on
real estate and a security interest in a
car, truck, boat, television set, or other
jtem of property. A lien may have been
obtained through a court proceeding
before the bankruptcy case began; in
some states a court judgment is a lien.
In addition, to the extent that the creditor
also owes money to the debtor (has
a right of setoff), the creditor’s claim
may be a secured claim. (See also
Unsecured Claim.)

If a claim is not a secured claim it is an
unsecured claim. A claim may be partly
secured and partly unsecured if the
property on which a creditor has a lien
is not worth enough to pay the creditor in
full.

Unsecured Priority Claim

Certain types of unsecured claims are
given priority, so they are to be paid in
bankruptcy cases before most other
unsecured claims (if there is sufficient
money oOr property to pay
these claims). The most common types
of priority claims are listed on the proof
of claim form. Unsecured claims that
are not specifically given priority status
by the bankruptcy laws are classified as
Unsecured Nonpriority Claims.

Items to be completed in Proof of Claim form (if not already filled in)

Court, Name of Debtor, and Case Number:

5. Secured Claim:

Fill in the name of the federal judicial district where the bankruptcy
case was filed (for example, Central District of California), the name
of the debtor in the bankruptcy case, and the bankruptey case number.
If vou received a notice of the case from the court, all of this
information is near the top of the notice.

Information about Creditor:

Complete the section giving the name, address and telephone number
of the creditor to whom the debtor owes money or property, and the
debtor’s account number, if any. If anyone else has already filed a
proof of claim relating to this debt, if you never received notices
from the bankruptcy court about this case, if your address differs

Check the appropriate place if the claim is a secured claim. You
must state the type and value of property that is collateral for the
claim, attach copies of the documentation of vyour lien, and state
the amount past due on the claim as of the date the bankruptcy
case was filed. A claim may be partly secured and partly unsecured.
{See DEFINITIONS, above}.

6. Unsecuared Priority Claim:

Check the appropriate place if you have an unsecured priority claim,
and state the amount entitled to prierity. {See DEFINITIONS, above).
A claim may be partly priority and partly nonpriority if, for example,
the claim is for more than the amount given priority by the law.

from that which the court sent notice, or if this proof of claim
replaces or changes a proof of claim that was already fited, check the
appropriate box on the form.

1. Basis for Claim:

Check the type of debt for which the proof of claim is being filed. If
the type of debt is not listed, check “Other” and briefly describe the
type of debt. If you were an employee of the debtor, fill in your social
security number and the dates of work for which you were not paid.

2. Date Debt Incurred:

Fil! in the date when the debt first was owed by the debtor.

13, Court Judgments:

j If vou have a court judgment for this debt. state the date the court
entered the judgment.

4, Total Amount of Claim at Time Case Filed:

Fill in the total amount of the entire claim. If interest or other charges
in addition to the principle amount of the claim are included, check
the appropriate place on the form and attach an itemization of the
interest and charges.

Check the appropriate piace to specify the type of priority claim.
7. Credits:

By signing this proof of claim, you are stating under oath that in
catculating the amount of your claim you have given the debtor
credit for all payments received from the debtor.

8. Supporting Documénts:

Attach copies of supporting documents to the

- original claim and all copies of claims, such
as promissory notes, purchase orders, invoices, itemized statements
of accounts, contracts, court judgments, mortgages, security
agreements. and evidence of lien perfection. Do not send original
documents. If the documents are not availuble, explain. If the
documents are voluminous, attach a summary.




UNITED STATESBANKRUPTCY COURT
WESTERN DISTRICT OF LOUISIANA

COURT DELEGATED SERVICE
CERTIFICATION REQUIREMENT

Effective October 1, 1996, the Chief Judge directed that certain orders of the Court will be served
upon the required interested parties by the movant or filer of the corresponding antecedent pleading.

Certificates of service for orders sent to attorneys and/or pro se debtors are to be filed with the Clerk
of Court no later than five (5) days after receipt of said order.
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PLEASE FAX THIS FORM TO (210) 301-6441 OR MAIL TO:
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PACER REGISTRATION

P.O. BOX 780549

SAN ANTONIO, TX 78278-0549
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