Attorney
Instructions for Submitting Orders Electronically Via E-Orders

Prepare the order to be submitted in a word processing system and convert it to a PDF. Please
do not scan orders to PDF.

1. Go to CM/ECEF, select Bankruptcy located on the blue tool bar, and select Order Upload.
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3. Enter the Case Number and click Next.
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4. Insert the Related Document Number.
. If you do not know, the Related Document Number then leave the box blank.

5. Click Next.
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6. Select the category of the document that the order refers.

. If you are unsure which category the document you are referring your order to is
located, highlight the entire list.

7. Click Next.
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8. Place a check mark in the box for the document that the order refers.

9. Click Next.
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™ 06/28/2004 4 IMotion to Withdraw Fobert Raley as Counsel of Record on behalf of Dee Smith,
and Enroll Tohn Breaus with sxiibizs fled by Robert Raley (dian, )

(Terrnncted)
6/28f2004 & IMMotion to Withdraw Robert W. Cook as Counsel of Record on behalf of Scars &

Rocbuck, Inc., and Enroll Robert Raley with exhibics fled by Robert W. Coolke
(dian, ) (Terwunaied)

% 06/2B/2004 8 IMotion te Withdraw Terri Smith-IMason as Counsel of Record on behalf of hMax
Recovery, Inc, and Enroll Paul Coolke witk exkibits filed by Terri Smith-MMason
(dian, ) (Torrsinated)

I 06728/2004 10 IMoton te Withdraw FPaul Cocke as Counsel of Record on behalf of Iiax
Recovery, Inc, and Enrcll Wheeverlcanfind with exiibirs filed by Paul Coolee
(tony. ) (Terminated)
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10. Select the correct Order Type from the drop down list.
. Ex Parte (no Hearing Required)
. Hearing If and ONLY If Objection is Filed (insert hearing date below)
. Expedited
. Hearing Held (insert hearing date below)
. Hearing Scheduled (insert hearing date below)
. Suspense (10-day obj) (Please do not use.)
. Suspense (15-day obj) (Please do not use.)
. Suspense (20-day obj) (Please do not use.)
. Suspense (60-day obj) (Please do not use.)
. Other

11. Insert the Hearing Date if applicable.
12. Click Browse and insert the Order to be signed. This must be a PDF .

13. Click Next.
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Case INumber: 0<4-10004

Case IName: Clifferd T. MMorgan

Related Document INumber: 7

Related Document Description: Motion te "Withdraw and Enrell Attorney - Batch

Order Type |[Ex Parte {no Hearing Required) B
Hearing Date | Examgples: 03/19/2002 or 0371902 ‘
File to Upload [C:“oOrder to be signed.pdf] Browse... «

I7ote: You can only upload files with a .pdf extension. If you use Adobe Acrobat Writer version 3 or 4 to convert orders to pdf, ¥our orders should he
prepared using the Courier, Helvetica, or Times INew Roman font (regular, bold, italic, and bold italic). If you use Adobe Acrobat Writer version 5, your
orders should be prepared using the Arial, Courier, or Times INew Roman font (regular, hold, italic, and bold italic). Other fonts will not process
correctly through the court's noticing center.

Attention!! Submitting this screen commits this transaction. ¥ou will have no further opportunity to modify this submission if ¥ou continue.

Mesxt I Clear

1

= == |[Bocument: Done

Mstart ||| = & 5 @ BE S TR || EdwordPerfoct 11 - (HiPR. .. | B Lovisiana western Bankru. .| [ starter Database Are... B @E sz am




This is the final screen. The assigned PDF number (167.pdf) is an important file name assigned
to the order uploaded. This order will be tracked by this assigned PDF number. Please print this
page, or write the assigned PDF number down for future reference.

14. Click on the assigned PDF number (167.pdf) to view the order uploaded.

15. Click on Do it again to upload more orders.
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The new pdf file 167 .pdf was uploaded and routed to CRD-Inbox folder successfully on 9/14/2004 — 9:33 AN

Order Type: Ex Parte (no Hearing Required)
Case Number: 04-10004

Case Name: Clifford T. Morgan

Related Document Number: 7

Related Document Description: Motion to Withdraw and Enroll Attorney - Batch
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16.  Please contact your local Clerk’s office at one of the numbers listed below with any

questions regarding E-Orders. Alexandria (318)445-1890, Opelousas: (337)948-3451,
Shreveport (318)676-4267
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